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$ ? e B 9 —ﬂi“gmg Overview of the Tutoring Service

O%ﬁ/@,ﬁﬂ FEﬁ Tutoring Period
- 4B~8AANFEE - EBPEIEIARET
- BH: OR~BFIAAEE - EHHEEEEF1IARET
2nd period : for students enrolled between September and January
Oggﬁﬁ H% FEﬁ Totoring schedule Until the end of January
— FBR30BERT (72721, 1 BAF#H L ER2085R)

Up to 30 hours (20 hours for students enrolled in January)

Oéﬁfjﬁiﬁﬂ Remuneration
— 1R d 7= V) 1,000H

One thousand yen per an hour
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Please note that the number of hours (up to 30 hours, of which online hours is up to 10 hours)
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Registration of your bank account before getting started as a tutor

D MEAEZHEL 27 L] COOESH E
-Fa—R—FEICHT 2HEORAFLOEICDONT
HRIAFEFRFELSRT L] TEHL TS,

Register your bank account into which the remuneration

will be transferred using the system [{RIAEZEHFFES X7 L] (Payee Information, etc.
Application system).

XBCY R T LTEHFMNBEATWERGE, HOLI-OTOERKIIANETT,
BrIcESZE LTwaigacd, ORENBAATEAOELIFEHFINTWS D,
QIRAX DD EERUVIRE - HEF| £/-13 [IRE - HEOH| LT
WBDEIHDIDBTHERTDLIICLTLEEL, )

to register again.

(Even if you have already registered, please check to make sure that Wyour account s
is currently available and that @the transfer category is “Salaries, Travel ok
Expenses, Honoraria, etc.”or “Travel Expenses, Honoraria, only”.)

*If you have already registered your bank information in the system, you do not need N

& RERBRNORAOEY R T LEFICOWT
Registration of your bank account before getting started as a tutor

- HJESA?E%EFE?/Z?—L\J « Payee Information, etc. Application system »
URL : https://fu-shinsei.sec.tsukuba.ac.jp/mng/mypage/login S

meEm S - WESOOESACHELET ”}I:EJJ_\_[Z%J i HRERUKE - 314
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Agree or Not

 roren o et T o 1y S, T e, onerers, | P 1€@S€ s€lect “Salaries, Travel Expenses,
Account Honoraria, etc.” or “Travel Expenses,
Honoraria Only" for the "Transfer
Category”.

XIf you select "Salaries, only”, the
remuneration won’t be paid.

Salaries Only

Transfer Category

MIRASZOEAEL K EFINTLEWSS, BRI EEA

If you don’t register your bank account in the system,
the remuneration won’t be paid
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Documents to submit before getting started as a tutor

@ [Fa—2—XBHEDE| DORRY
Submit “Tutoring Service Confirmation Form”
MABEYF 1 —X—~<ZaTIEFERAL, Fa2—X—ICRB2EBFR
ERVF 21— —DOXENBEBRTE /26,
manaba®F 21— KX —MAlFa3—X(a2—X 33— F : xx23008 )» 5
[2023FEHHTF 2 — 2 —EBMWRBE| ZiRH L TS,

Once you have a good understanding of the tutor’s activities and procedures using the
manual and the instructional videos,

please submit the “2023F FE£ T 1 — X —2EFEHESEZE/Tutoring Service Confirmation
Form for 2nd term in AY 2023” from the “Tests” tab at manaba (Course code:xx23008).
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Documents to submit before getting started as a tutor

=]
@ |—9:' 2= 9 —iﬁﬁﬁﬁj o)*iEH:ll <HXIZHPR U'manaban b &> 0 — Fa] >
<Form can be downloaded from our website and “manaba”>
- Fa—2—FEOEHERIICEERE% 7 H
Submit the form “Tutor Application Form” before acting as a tutor

REFBORNETS. BFEDREHE & L <HER

E0

N =

\

Consult with the international student’s supervisor about a guidance plan

- Rk BEEOFMET 2XIEE
Submit the documents to the Student Support Section of the Corresponding
Academic Service Office to which the international student belongs

- BREOREHEDH M v EH L) T L

Have the international student’s supervisor sign the form

KRR ZIRHELEBEVWAICRE., BHEREZILZFZEA

If you don’t submit the form, the remuneration won’t be paid
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$ %ﬁﬁﬂﬁ@ﬁﬁ “Tutor Application Form” {:
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Submit the “Activity Report” after the tutoring period is over

@ Far—2—HARE TR, [EhHREE] ZiH

<HEXIZHPR U'manabar b & O— Fa >

<Form can be downloaded from our website and manaba>

= . gyj,uq o

- Rk FHEOFIET HXEE
Submit to the Student Support Section of the Corresponding Academic Service

Office to which the international student belongs

HOMER  BF4E, BEHEOY M v Z2bnH 2L
Have the international student and their supervisor sign the fo’rrjrl

— RHEAR 202442858 (A) ;gggf_;

Deadline : February 5, 2024 (Mon) c———as

XHA D IBREORERICESS T, | 5L
BT EOFT 1Y —[FRFCER! L s

Make sure to receive the student’s sign before they return to their home country.
Tutors who support short-term international students should especially remember that!
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$ ? e B 9 - @%ﬁ“@fﬂé%"ﬁﬁ Reminder to tutors

ERICF 12— —EBEAToTLWARWIHEIADH ST,
EREEXIEH L THEAZZITE > TLWAEFAH
HEDMEEITTVET,

We have received reports of cases where tutors have submitted an activity report
and received remuneration even though they did not actually do any tutoring.

SEENIS, ERICTF 12— —XEEZ T -EBFEIC
WL TCFa—LR—FEOHEREICBET 27 r—t%
BHTWET,

(ML EEDOEWF 2 —X—FHBEETHI L
FhLnkS I LTLEE W, oy

We have started to take measures such as introducing a k. =

satisfaction survey to international students who received R
support from tutors.

Do not submit an activity report if you didn’t do any tutoring.

B\
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Questionnaire about tutoring

=

Fai—K— B BREOCERE P
GROT 21— —HIEDOBRITRILT S0, ‘
T = EAZERELTZI W,

Please answer the questionnaire so that we can use your opinion to help us provide a

better tutoring service in the future.

Toa—hDU Y IIEEBEBREED 2 R—VBICEE
INTWBIED,
TEDQRI— FEEHAELY A5 H[EIZBRIEETT D T,
CHADIFELALLLEBEVNWELEFT,

WBFERIMT1-5-RIGRET You can answer the questionnaire from the link

r=b fTutoring Questi ire fi -
Perp—— on the 2" page of “the Activity Report” and

from this QR code.
We appreciate your cooperation.
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Procedure Flowchart(Summary)

1. THRASTHEY T A THRSIMOEZER 4 :

BRLOHET DI PRER (EEXE) NFHEREZERE,

Before starting activities as a tutor,
(DRegister your bank account in the“Payee Information, etc. Application

SEEIBFIERD svstom”
@Submit “Tutor Application Form” to the Student Support Section of the

Corresponding Academic Service Office to which the international student

belongs

P 2. 52 -5 - ERERE (BASOBEET

‘S ENEART Conduct tutoring activities(up to 30 hours) till the end of September

(~2024F1R)
3 EERESDIEREIE. -
(ZiSEOEE. BEED - BFEBEHIOYT2)

{ PA

BEIHE T & Start to make “Activity Report”

(Write the number of hours, get it signed by the international student and their
supervisor) -

SRR 4 BBABDEBRESEBR2EDD
= EZE) ARH, Fa—~-—EmREP VT — ~EDE,

(~2024%
2858) Submit “Activity Report” to the same office where you submit “Tutor Application

Form” by February 5 2024 and answer the questionnaire
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