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TWINS is a nickname of the educational information system of the University of Tsukuba. Its official name is “Tsukuba Web-based
Information Network System”. Students can register courses and confirm their academic assessment via this system.
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You can access to TWINS via Web browser:
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You can choose the Japanese Pages or the English Pages.
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Your username to login is the same as your student ID number and
your initial password is written on the card “Unified Authentication
System Password” which has been distributed to you.
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How to access to the user’s manual for TWINS.
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Please find the details of how to use TWINS on the bulletin board where the file is posted.
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From the Menu, choose the “Course registration”, and
then click on the “Course Registration, Registration
Status” which is following the sub menu.
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Click “None” button for the module, day, and perio

the course you want to register.

JBIERFEMRINCIT TR 27 Y v 7 LTHW
HEZY EEA,

Even if you click on “None” before or after the register
period, nothing happens.
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If and when registering for courses which are intensive
or out of the given period of the registration, click on
the “Register for intensive courses”.
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Outline of the course registration by TWINS
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On this left screen, enter the course code and click “Register” button.
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When the registration is completed, the subject is displayed in a column of the
day and that of the period.
Regarding the “Intensive course”, the result is seen at the bottom of the screen.
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If you don’t know the course code, click the link “Course search”.
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1. Some courses, the class supervisor / the instructor or the semesters are yet to be determined, which exist on a course list as a
designated subject. Those courses are, however, not recorded on TWINS, thus the screen does not reflect on the search results at that
time. In that case, the course registration is available after the pending conditions are settled.
2. The Course Affiliation is assigned to the school or the center. Narrowing the target by the college or the major is not possible for the

search.

3. “Category”, “Course Affiliation”, “Term”, “Day”, “Period” and “Regular year level of course” are automatically set according to
your enrolment school year or the other information. Thus, please revise the items in case of the needs.
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with the course code.

=TIE: R0 Ve .
1P 15 DRBDRERRERRL TLE T SHT ofaUED) L I N After the above operation, conduct the
No.| = iﬁ%‘gﬂg%?b HEES fE 1B PRINFIE  |EEREiEER same procedure as you directly input the
S e S R P eSS e U = code.
DlRkER [TRABBAR) (1007302 |Tlowiavae it oot U 7 EiEEE BRAREe
PO b e i i SNV
3|FFS A-FAB-FXC  |8100102 = it k= c
i ) = 7 BT T HERIREA AL T RSN
4| ¥R iR (i) 9004001  |{IEEFHEEOSE e ARIZE
5 | FASEHA Fha-FAB(H) 9105221 ELIPEn fET AFEEE
S[FEA  |WBmcdl)  [o10s321  |ME.LIEE W IS 128 Ealkivl
7| FL224R FhB) 9107321  |E-LIFSM i MRAZER
s[EkmR [mkcol) Cca10001 3 JCET
o| FHA ﬁgﬁ;}p\-f‘ks- CA10113 | SN AR TO
- %A.gg.gc- » \
10| 28R (T{)E-f)\B-ﬂc CB11021 PN;hEa BEHES |CA1 009 |
FA- BB &HC
11| FZHA FA-FLB-FAC  |CB11031 T MRS
;mj_gB_gc_ TEADES I HEESBRTERTEET .
12| FEHA FrA-RB-FAC  |CB11141 (2 F-—WEFZF SR AR
) _ , | =8 | | »v7 | | EESEEES |
13 T4 i) CB23301  |#ISESt EEEE#) T ARIEE
FITBEREMRI % OB REIZ R L ET,
Course registration result: = = >
. . . WOREH - BRRRES (CampusSqu... | +
A screen shown on your right hand side is an | <. v B+
example of a course registration result after the due | =7 & #sscsemmminiias ] Mo Ot Tty _leyest
date. e £ misER BRKTRE
BS o sz FHES 20130008
- . SITEWTWINSA R EedrnEeramay EANCREEE s
)@{I%EF' B %E‘X 4] {l% ';"iEI /\ y H%‘i Flgﬁgljﬁgftf?i‘/j‘{ HATAMEERALTCIA  FEEJaA  NUER A BA Eeret ey S ERIER
= " BIEEHTE 9 20131004 1013
éhfb\é%ﬁﬁ{ﬁﬂﬁ@ﬂﬁﬁé%%ﬂ Uy 2oL b srasoe
T<7€éb‘o EN = s EE #a e e  ma sexpran
\r = N N e 5}] W L] AME e HHE - N8 . ane EL 1= e :L [}
HIBRAERS I 23 8L D O T, N & fifea L C[HI Blhe  Bahe Y Rl B W
IS/%] ﬁ:\: & :/ % 7 U y 7 L/ T < fi é l/ \O EBS0011 2225203 EB913: 9204001 EBSO211 FoR 8
In the case where you cancel a course registration, a=E Siwoe e mEm Ganess
click on the “Course Code” on a class schedule table san s s Aol e san
N . . i,i_l!fi}’a?m mf&s’wmasx E?ﬂh(‘l
you’ve already input at the moment. - - s
Once the confirmation screen appears, click on o Powasaexm atmeea T s i o
. . =T L. E (3} "
“Delete” to cancel the registration. =
if«l;u:&wﬁzxw [;P?:J? e ES-1 a0 Fair Fuit @it
)@'ﬂ%ﬂél‘ H @Ej][] * ﬁ”l&%li %@ﬁ}‘ E @@ﬂkﬂﬂ EBso143 EST) EST Fai san Fast xait
= » e 1‘5‘5:-’_'37‘:1*(
MHIENTHILUE, METHITI 2N TEE :
j_o WEURE REMBERE
.. . we L HEER Hes usals\s
Additions and deletions of your courses can be ok tor mown  ShEEERE
performed repeatedly within a period of the course N 3 e po—
registration. BenT20A
59Y0-F

BEELH OB L F L D BOENL, A

OBEIE, B—2Ya— BB ETHLIZLE2RL, ALV VAOREIX, BT 2 —LVHMOBETHLZ LEER

LTWET,
Color coding for the registration subjects:

@:FAESTT  Issuance of Certification
TWINSIZ, AFEFEIEA UL T ET,

E#i@%ﬁm\%W%%K%ELT%%%%%EQ%H%#
BATE, £XBRE, AFa—FT b FTHP,
EORITHETHLRICBDEBITTEET,

EGPTEICBRBIRFRIENDR H Y 925,

/—4»

Yellow: Single module/Orange: Multiple modules

. TESGREIE, RAEGERAE, (EERWTE, ZREAARES T,
. %é/uﬁﬁffu74/bf§%‘ﬁbi‘h FATHE DR
o 4 — THEEERY 2 —, BEEERERYE X —T, &

TWINS provides various certificates such as Student ID Card, Certificate of Enrollment, Transcript of Academic Record, Health
Certificate and Certificate of Expected Graduation. When the current student needs to obtain the certificates, please operate an
“Automatic Certificate Issuing Machine” by yourself. The machines are placed on the campus.

Issuing machines:

The setting places of the machines are Academic Service Offices, Student Plaza, International Student Center, Shimoda Marine
Research Center and Sugadaira Montane Research Center. The operation-hour of the machines is different in each setting place, but

available form of the certificates is the same.
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Curriculum Scheduling Support System Manual (For Students)
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1. What is the Curriculum Scheduling Support System
The Curriculum Scheduling Support System (KdB) is a database that manages/publishes information
regarding courses offered at the University of Tsukuba. As of now, it has been created in excel by each
educational organization every academic year and distributed in print, however we are striving to integrate the
databases to enhance the consistency and renewability of the data.
Please launch a web browser and access https://kdb.tsukuba.ac.jp. Supported browsers are the latest and

second latest versions of Internet Explorer/Firefox/Google Chrome/Safari. At the top of the screen in the
menu area, there will be a place to enter a user ID and password to log in but students will not be able to do
so.

Switching Displayed Languages between Japanese/English
When you first access the website the page will be displayed in Japanese, but you can select “English” from
the pull down menu by clicking “HZAEE” located on the top right of the screen. (It is to the right of the Login
button)
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2. Course Searches and Downloading the Course List
Classes will not be displayed just by accessing the website. By specifying the search criteria and clicking the
“Search” button, the relevant courses will be displayed. You can refine your search through the following 8
criteria. (Figure 1)
Academic year (specification is required)
Term/Module (partial match; courses that are offered within the specified module will be displayed)
Day (partial match; courses that are offered within the specified day of the week will be displayed)
Period (partial match; courses that are offered within the specified time period will be displayed)
Classroom (Courses held in the specified classroom will be displayed)
Requisite (Courses belonging to the specified group will be displayed)
Keyword Search (Courses that match with the keyword will be displayed)
Checkbox
O ME- 27 32 %5 T Include outline - syllabus” (check if you want to display the outline and

© Q06006

the syllabus information)
O FH % EE4 %5 For Credited Auditors” (check if you want to display the courses that
allows Credited Auditors to apply)
If you specify more than one criterion and hit the search button, only the courses that meet all of the specified
criteria will be displayed. (Figure 2) To be able to create a timetable at the same time, a timetable tab for each
module will be added at the upper middle section of the screen, and on the right side of the screen, an overview
timetable will be displayed.
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Figure 1 The Search Screen
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Search Tips

You have the option to use wild card as a search term for course numbers and instructor’s names.

“? “represents any single character. If you enter “ S ”” to search for an instructor, names that include “ S > will
come up, such as “Smith” or “Farnsworth”. However, if you search as “ S* ”, only names that start with S will

be retrieved and if you search as “ *S ”, only names that end with S will be retrieved.

HERER

1)

2)

3)

= N% THEE] MICES, ¥—AR— RPoRMEEL AN LET. PIHIEE LT, BIEOFE
MADNENTWEOT, BEEILZOEBEEINESY A, FEOATNINETHY, BEFELEE
BB 5 Z L IxT& AL

EOMDIRRFMH TNE T A =2 =BT EEW. e 20T R 2270 v
ToHE, FHOTNET T ) A NRERINDDOT, FELLIZWEY2— (IFRA] 72L) &
WLUET. [E4L) TRE-ESEOHRICHY T2 A LABERICE RTINSO T, AL
RELEZZV 7 LT ESW. E=ZA0T7Aar%2 70 v 735 RAHLOKROBERENFE RS
FT. BMRFMEMERT O8I, Ao TBUH] AF 220 v o7 LET.

W) RE &7V v LET.

Course Search

1.

To search for a course held at a given year, place your cursor over the “year” column and enter the year.
However, since the initial value in the column will be the current year, usually this step is not necessary. There
must be a year in that column and it cannot perform searches across multiple years.

Please select other search criteria with the pull-down menu. For instance, if you click on the “semester
selection”, a pull-down list will be displayed and you can select the desired module (such as “Spring A”). For
the requisite, headings that correspond to the subject list’s table of contents will be displayed hierarchically. If
you click on the triangle on the right, the next hierarchy of headings will be displayed. When you want to
cancel a search criterion, click on the “cancel” button at the lower right of the screen.

Click on the “Search” button.
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Downloading the Course List

1. Select either CSV format or EXCEL format (XLSX format of Office Open XML) from the course list from
the lower center of the screen. Since the CSV format is stored in a Shift JIS code, there may be times where a
person’s name cannot be displayed correctly.

2. Click the “Download Course List” button.

3. The browser will download the course list with the file name “kdb_yyyymmddhhmmss.xIsx™ or
“kdb_yyyymmddhhmmss.csv” (yy...ss being the year, month, day, hour, minute, second). Depending on the

browser, it should give you an option to “save” or “open” the file at this point.
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Displaying the Syllabus

If the educational organization is using the syllabus function in KdB, you can display the syllabus for each course

from the course list

1.

For courses that currently have an existing syllabus, the course name will be a link to the syllabus. If you click
on the course name, the syllabus will open in a new tab. (Figure 3).

The syllabus that is first displayed is the first version of the syllabus that was finalized. If the instructor has
updated the syllabus since then, a F#ThR D+ 7 /X 2 % FoR, “display latest version of the syllabus™ link will
be displayed. Also in the upper right, there is a clip icon that is set to the URL of the syllabus.
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Downloading the Syllabus

1.
2.

Click the “download the syllabus™ button.
The browser will download all the syllabus for all the courses displayed on the screen with the file name

“syllabus_yyyymmddhhmmss.pdf” (the yy...ss is year, month, day, hour, minute, second)
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3. Creating a Timetable

You can create a timetable by dragging and dropping each course from the list to the right side of the screen into
the timetable area. You will not be able to save the timetable you have created in the system or edit it at a later
time, but you will be able to save it externally and print it. When you click the “Download Timetable” at the

center bottom of the screen, it will save all the registered timetables.
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Registering the Timetable
1. Please drag and drop that courses you want to take into the timetable area on the right side of the screen.

2. The boxes for the semester - days the courses are held will be colored in on the timetable.



3. When you select the module tab (or the intensive course tab) at the upper center of the screen, you will be
able to check the details of the module (course number, course name, instructor(s), room number). (Figure 4)
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Deleting the Timetable

1. Select the module tab to display the details of the timetable

2. You can delete a course by dragging and dropping the course you want to remove in the lower part of the
status area. When the course appears in multiple areas of the timetable, it will all be deleted no matter which

area you choose to drag and drop
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Saving the Timetable

1. Click the “Download Timetable” button on the lower center of the screen.

2. The browser will download the displayed course list with the file name in the format of
“kdb_yyyymmddhhmmss.xIs” (yy...sss is year, month, day, hour, minute, second)
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Figure 4 Detail Screen of the Timetable
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