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(12) TWINSOFRAIZH=>T Use of TWINS

TWINS(DWAT) & ik, IEXA % [Tsukuba Web-based Information Network System| & SV, S KFEOHE B H Y A
T LAOEHRTT, FHORERRSHRBEER L. 2OV AT ATITVET,
TWINS is a nickname of the educational information system of the University of Tsukuba. Its official name is “Tsukuba Web-based
Information Network System”. Students can register courses and confirm their academic assessment via this system.

@O 142 MDAEK  How to login

TWINSIX, Web” 7 7# CLAFOURLICT 7 £ A LE T, AAE., HFELOBIRE LET,
You can access to TWINS via Web browser: You can choose the Japanese Pages or the English Pages.

https://twins.tsukuba.ac.jp/

ﬁ?ﬂik% 24— JRI-F 044> | » English| | » AWK

University of Tiukuba

WS AT LD) AT — REANLTIIZEL,

Please use Unified Authentication System password.

O st oDast O sast
BUMbEST | BRIAPAN BFHEFRT-S 3 v TR RE. SRATLASTZACHTIENSH A
(18258 (&) 16:45~ Currently, we do not have any announcements regarding the system mail
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2—YLIL [ZERT] T, NRAU— R, AZERFICERA LTS HE—8RGEY AT AWHI/S2A T — K| b — FiZGE#
SNTWET,

Your username to login is the same as your student ID number and your initial password is written on the card “Unified Authentication
System Password” which has been distributed to you.

Q@IWINSFIE<R =27 IL~ADT7 IR How to access to the user’ s manual for TWINS.

Y=aTME, eI BED LA =2 =B ) 7 LTHY EFTOT, HWHOFEMIIEE &2 TR IV, (BUEK
FOR—LR=VN HEEEDT~] ORXR=VIZBE L ET)

You can find the user’s manual for TWINS from “Manual” button on the menu bar for details. (When you click the “Manual”, it jumps
to the university home page “Current students”.)
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O MYZ&Ta—iL ! HEEESR B > ” .
« 09mE : et : system (TIPS) from “bulletin
spsvami s || ESTETWINSA | board” button.

[2018.1.31] MCHBRBOEEFEEHMELLET  Requests Nr "Course Evaluation” on TWINS
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On TWINS, we

Module C, now.
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OTWINSIZBEd HRILVEHE For more information about TWINS
TWINSD ¥ A2 7 AZBH ¥ 2B %L, qatwins@un.tsukuba.acjp~A — /LA BHEELL LIV, 2B, JBEHFSCHREDON
FNZOWTIISHRBH B R Y~ THRL 230,

We would like to get your feedback and inquiries at qa.twins@un.tsukuba.ac.jp. Please contact to academic service office regarding
Subject register and academic records.

Antivirus for i0S and
Android
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Outline of the course registration by TWINS

A= a—BREIZERL T, [EERE - BRI 28R £,

From the Menu, choose the “Course”, and OFR = T #
then click on the “Course registration, o [UEE L mn sSw ame mooe B
Registration status” which is following the AL O T L I W D R
sub menu. R
\ SEMOBEHE | oy
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Check the tab if it is appropriate module for PR - . = = . = =
the subject that you are registering. e R
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1%, £ OB H OBRARRIE R - RO TR e (B
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Click “None” button for the module, day, and - g pes @ P == 2s F==
period of the course you want to register. et =

- FER xR FEH FER Es- FEBE FEEF
JEIE IR T TRB S 22 ) v 7 - ©)
LTHbEY XA, e R—
Even if you click on “None” before or after the BRIV
register period, nothing happens. we  =m nEss 2 . mm E== 1
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@ MR - FFRAEE > TRWEE
RS . BEOBERFEHMSMIEE 28 ET D L &
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If and when registering for courses which are intensive orgut of the given period of the registration, click on the “Register for intensive

courses

£ EEER - ERWRES

EESETHREITANLTLESNY
BEA/ MEER
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wems [
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screen.
EEEEEEICES
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On the “Course Search”, search
condition menus are come out.
Please set a subject along with
appropriate combinations.

A RREHEEHDIESR
Attention to Search Condition
1. Y HE F 72 1 IBHFE R
NREORH X, FARIZHER
Ao s TnTh,
TWINS TITM R A RICH R

29

R LET, £
WZEREINTVET,
When the registration is completed, confirm the subject is displayed in a
column of the day and that of the period.
Regarding the “Intensive course”, the result is seen at the bottom of the
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If you don’t know the course code, click the link “Course search”.
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On this left screen, enter the course code and click “Register” button.
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1. Some courses, the class supervisor / the instructor or the semesters are yet to be determined, which exist on a course list as a designated
subject. Those courses are, however, not recorded on TWINS, thus the screen does not reflect on the search results at that time. In that
case, the course registration is available after the pending conditions (such as the class supervisor/ the instructor or the semester) are

settled.

2. The Course Affiliation is assigned to the school or the center. Narrowing the target by the college or the major is not possible for the




search.

3. “Setup Category”, “Course Affiliation”, “Term”, “Day”, “Period” and “Regular year level of course” are automatically set according
to your enrolment school year or the other information. Thus, please change the items in case of the needs.
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When you click the search button, a list for
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your left hand side. Choose an intended
“| subject, then the screen comes back to the
original (see the chart below) with the
course code.
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In the case where you cancel a course registration, click on the “Course Code” on a class schedule table you’ve already input at the
moment.
Once the confirmation screen appears, click on “Delete” to cancel the registration.
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Additions and deletions of your courses can be performed repeatedly within a period of the course registration.
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Color coding for the registration subjects:  Yellow: Single module / Orange: Multiple modules

@ TWINSIZ &k BAERIZEFIZDONT About pre-registration by TWINS
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Regarding Pre-Registration / Course Registration Adjustment, please refer the leaflet we have distributed to explain that.
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TWINS provides various certificates such as Student discount certificate, Certificate of Enrollment, Transcript of Academic Record,
Health Certificate and Certificate of Expected Graduation. When the current student needs to obtain the certificates, please operate an
“Automatic Certificate Issuing Machine” by yourself. The machines are placed on the campus.

Issuing machines:

The setting places of the machines are Academic Service Offices, Student Plaza, University Hall, Shimoda Marine Research Center
and Sugadaira Montane Research Center. The operation-hour of the machines is different in each setting place, but available form of the
certificates is the same.

SFERZ BAEHKTHOHREIZA The installation locations of issuing machines.

REBEBHT YR DR b HIhZEoMWabE
The installation location Operating time Contact for out of paper and so on
H3x U T SAMCRE STHEEN VAT LMERT Y T HIRE PR
In the Academic service office (3A, 2F), Dai—san area. Undergraduate courses educational affairs,

Academic Service Office for the Systems and
Information Engineering Area.

2w VT 2BBRSKE SEEN MR ) 7 EE PARE

In the Academic service office (2B, 3F), Dai-ni area. - - Student affairs, Academic Service Office for the
A H%"’ééﬂ% Life and Environmental Sciences Area.

Fox U7 2M2ME BEESASRERMANN—2X Monday = Friday | \ior U 7 R {BEE FREAH

The space in front of the Office for Students with Disabilities 9:00~17:00 Undergraduate courses educational affairs,

(20 2F), Dai-ni arca. Academic Service Office for the Human Sciences

Area.
FIx U7 IABBKE STEEN BEWE ) 7 AEE RS
In the Academic service office (1A, 3F), Dai-ichi area. Undergraduate courses educational affairs,

Academic Service Office for thePure and Applied
Sciences Area.

F1T YT IDBH A Fa—TFT U N TTY =R T i~ 4 FAAER PARET— A

A=V

Monday - Friday

Entrance hall, Student Plaza (1D, 2F), Dai-ichi area. . . Students planning section, Division of Student
9:00~21:00 Welfare.
RESET U 7 PR HEEN FAZER (1A101)
In the office of bldg. 9P 2nd floor, Daigaku—kaikan area Division of Student Exchange, Department of
Student Affairs.
K= Y 7 5CHR2RE SHR=EN KESMW Y 7HR= AR
In the Academic service office (5C, 2F), Tai-gei area. - . Student affairs, Academic Service Office for the
H H%'\'(j%ﬁﬁ Art and Sport Sciences Area.
EFERET Y T AMERE T R T v Ak—L goﬂggy ’f;ldgé BEERR T U 7 SR A SR Y

Entrance hall In bldg. 4A 2nd floor, [lgaku—iryou area. Student Support, Academic Service Office for the

Medical Sciences Area

FHT U T TBHCEE FASEEN MEAEIERT Y 7 BE FASHRR
In the Student Support Section (7B, 2F), Kasuga area. Student Support Section, the Academic Service

Office for the Library, Information and Media
Studies Area.
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£ Tuesday — Friday Academic Service Office for the Business
In the Academic service office for the Business Sciences Area 10:00~21:10 Sciences Area.

(3F #334), Tokyo Campus.

j:ﬂ% Saturday

10:00~20:00
HWE  Monday
10:00~18:30
T HEREER 2 — B ERIR S EN THERIER Y 2 — FHR
In the office, Dai-ichi-kenkyut—tou (1F), Shimoda Marine H ﬂ%i:’"’j‘zﬂ@ Office for the Shimoda Marine Research Center.

Research Center.

Monday — Friday

In the office, Sugadaira Montane Research Center. Office for the Sugadaira Montane Research

Center.
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Curriculum Scheduling Support System Manual (For Students)
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1. What is the Curriculum Scheduling Support System
The Curriculum Scheduling Support System (KdB) is a database that manages/publishes information
regarding courses offered at the University of Tsukuba. As of now, it has been created in excel by each
educational organization every academic year and distributed in print, however we are striving to integrate the
databases to enhance the consistency and renewability of the data.

Please launch a web browser and access https://kdb.tsukuba.ac.jp. Supported browsers are the latest and

second latest versions of Internet Explorer/Firefox/Google Chrome/Safari.

Switching Displayed Languages between Japanese/English
When you first access the website the page will be displayed in Japanese, but you can select “English” from the
pull down menu by clicking “BHZEE” located on the top right of the screen. (It is to the right of the Login
button)

2. MEDBRREBMBE-ENFY O—F

HME®RR

R OBBZATOIII MRRMETRE L. (MBIRNF %27 ) v 7 LETHEE TE DMRRMEE.
R (FREXLH)

A —8G BE LY 2 — v EBRERICEDRIE R RSN ET)
MEH (o8 fEE L2 R Bl H ICE LR AR E RSN ET)

PR (BB —£ ; FRE L7 RFRR 2 BRGERFIRICE LB B v o Sk 4)

A FEELICHABECERTOIRENRFERINET)

a—2xhxus (BRLEBBOELEEVICETIAIREREZREINET)
V=T —=FRFE AN LTEEF—U—REETIREREREINET)
Frzv IRy T A
O - &I 2% 5T (W - I AARERLEDTERTLHELEICT = v )

CESNORGNONTNCONG)


https://kdb.tsukuba.ac.jp/
https://kdb.tsukuba.ac.jp/

OFEHEEAXS (B EEREENRFE R EZERT ATy 7)
OPYFAFEERHE L 2WA A 25 < (SEEICHRT 2R B OARRTIHAICT = v 7)
DOYFHTT (M), | DU EOFRUEREL TRERLZ 27 ) v 735 L, BRTORMEEwTZTF

HEOnR-INET (¥2),

2. Course Searches and Downloading the Course List
Course Search
By specifying the search criteria and clicking the “Search” button, the relevant courses will be displayed.
You can refine your search through the following 8 criteria. (Figure 1)
Academic year (specification is required)
Term/Module (partial match; courses that are offered within the specified module will be displayed)
Day (partial match; courses that are offered within the specified day of the week will be displayed)
Period (partial match; courses that are offered within the specified time period will be displayed)
Classroom (Courses held in the specified classroom will be displayed)
Course catalogue (Courses belonging to the specified group will be displayed)
Search words (Courses that match with the keyword will be displayed)
Checkbox
O M . ~ T 2% & T Include overview remarks and syllabi” (check if you want to display

© Q@600

the outline and the syllabus information)
O #FHHZEEAEXTS Courses open to auditor” (check if you want to display the courses that
allows Credited Auditors to apply)
O Y4EFFERHGE L 72 \WFHE % B < “Except for the courses that will not be opened in the
Academic Year” (Put a check if you want to display only the courses that will be opened in the
Academic Year.)
If you specify more than one criterion and hit the search button, only the courses that meet all of the specified
criteria will be displayed. (Figure 2) To be able to create a timetable at the same time, a timetable tab for each
module will be added at the upper middle section of the screen, and on the right side of the screen, an overview

timetable will be displayed.

English
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Figure 1 The Search Screen
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To search for a course held at a given year, place your cursor over the “year” column and enter the year.
However, since the initial value in the column will be the current year, usually this step is not necessary. There
must be a year in that column and it cannot perform searches across multiple years.

Please select other search criteria with the pull-down menu. For instance, if you click on the “semester
selection”, a pull-down list will be displayed and you can select the desired module (such as “Spring A”). For
the requisite, headings that correspond to the subject list’s table of contents will be displayed hierarchically. If
you click on the triangle on the right, the next hierarchy of headings will be displayed. When you want to
cancel a search criterion, click on the “Clear” button at the lower right of the screen.

Click on the “Search” button.
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Figure 2 Search Results Screen
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Downloading the Course List

1. Select either CSV format or EXCEL format (XLSX format of Office Open XML) from the course list from
the lower center of the screen. Since the CSV format is stored in a Shift JIS code, there may be times where a
person’s name cannot be displayed correctly.

2. Click the “Download Course List” button.

3. The browser will download the course list with the file name “kdb_yyyymmddhhmmss.xIsx” or
“kdb_yyyymmddhhmmss.csv” (yy...ss being the year, month, day, hour, minute, second). Depending on the

browser, it should give you an option to “save” or “open” the file at this point.
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Displaying the Syllabus

If the educational organization is using the syllabus function in KdB, you can display the syllabus for each course

from the course list

1. Syllabus is linked to the "Syllabus" in the reference column. When Click "Syllabus", open a new tab and
display the text of the syllabus. (Figure 3) Additionally, the subject that syllabus has not been created is
displayed in gray out and cannot be clicked.

2. The syllabus displayed first is the "latest version" that reflects the changes for the detail of implementation in

the middle of the Academic Year. If you click the link "Display the Syllabus Official Version", the official

version released at the beginning of the year will be displayed.
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Downloading the Syllabus

1. Click the “download the syllabus™ button.

2. The browser will download all the syllabus for all the courses displayed on the screen with the file name
“syllabus_yyyymmddhhmmss.pdf” (the yy...ss is year, month, day, hour, minute, second)

* The syllabus that you can download is the version on the "official website".
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Figure 3 Syllabus Display Screen
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