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TWINS(DOW AT & id, IEXA % [Tsukuba Web-based Information Network System| & SV, HEKFEOHEBEH L A
T LADERTT, FHORERECKERRIT, ZOTAT LA TITVET,
TWINS is a nickname of the educational 1nfonnat10n system of the University of Tsukuba. Its official name is “Tsukuba Web-based
Information Network System”. Students can register courses and confirm their academic assessment via this system.

@045 4> MDAE  How to login
TWINSIZ, Web” T U TLLFOURLIZT 7 BA LET, HAIED, HWENLOBEREY LET,

You can access to TWINS via Web browser: You can choose the Japanese Pages or the English Pages.

https://twins.tsukuba.ac.jp/

ﬁ?ﬂik% 24— JRI-F 044> | » English| | » AWK

University of Tiukuba

WS AT LD) AT — REANLTIIZEL,

Please use Unified Authentication System password.

O EFREroDAst O sAEst
BUENEST | BRIAPAN SRHEERT S5 v T PE. LRTLASTFLACHT IBHSHE t Ave
(18258 (&) 16:45~ Currently, we do not have any announcements regarding the system malil
2018/12/26
BEEAYSTERTOAS KOUH - h2010
=YL RS T, NRAT— P&, AZRICRMLTHD THE—BRES AT LIS A T — N U — FICRi#H

ENTWVWET,

Your username to login is the same as your student ID number and your initial password is written on the card “Unified Authentication
System Password” which has been distributed to you.

OMWINSFIRR Za7IA~ADT IR How to access to the user’ s manual for TWINS.
~=a TR, v AV EDO A= 2= 7 LTHY ETOT, FENFTOFEMIIE L L2 TBELS L&Y, B K
FDR—LR—DN HERAED T~ O_X—VICBE L E£9)

You can find the user’s manual for TWINS from “Manual” button on the menu bar for details. (When you click the “Manual”, it jumps
to the university home page “Current students”.)

S f s 6.0 .8

University of Tiukuba .
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» wEEE © smst A (TIPS) ~BEITE £,
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N HBSERETENB0Z | | ore) svapemnasE, &7, 09791 (20k 1) Web bulletin board system
. Note : When you leave p ., oo ig 1 i
FxEAH ?;

-—‘U — B8 Sk : 5 g You can go to Web bulletin boa{d
« o0emA B . - system (TIPS) from “bulletin
samsavamir s || ESTETWINSA L board” button.
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[2018.1.31] CHFRBOEETEEDME\LET Requests

BEMCED2 - TETIZHNED—H (HE. #8. #a. 6. §FHEH

BLTVWET,
#3.2019/02/19(Tue) | =3
BRENTLBFERBOELA

On TWINS, we

Module C, now.
O EZEAOBRSE From the “MENUJH [ EEEEFv-IL<I=217I)

The 2019 Student Health | |Procedure: Men
mination ) The deadiine fol

2019/2/19 Thank you very

HoZER

2019/2/19

English
afl:s

[2018.12.10]4 v B=20
2w Y BRETL S

iis v A7 LAEERE—EY_17)L L /KdBEZERALED

o [EZ=eEhEiTEETE (Fa2eEE] | MFECDUVT(IBER £ 2016.11.1
o [HREFZEZLOEF] ZEUSE2ONEE0EHSTE,/M.D.W Fund is 9

H : 2016.12.02,06)
o [EZ=mERIAS—2016] OEECDOVWTH (IBFH : 2016.11.16) (5]

o= o T 1 i WPl - N Y =] o == . M= A et~ == I | Bl e 1= k-1 1 o R )

OTWINSIZBET SMEILVEHHE For more information about TWINS
TWINSD > A7 MBI 2B RI%1T, qatwins@un.tsukuba.ac.jp~A —/LZ BHFEL Z XV, 7k, BIERGESCEBEON
FIZOWTIIIBEHE G~ THR <tém

We would like to get your feedback and inquiries at qa.twins@un.tsukuba.ac.jp. Please contact to academic service office regarding
Subject register and academic records.
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O TWINSIZ & B BIEFRFEDHLRS

Outline of the course registration by TWINS

A= a—BREIZERL T, [EERE - BB 28R L £,

From the Menu, choose the “Course”, and
then click on the “Course registration,
Registration status” which is following the
sub menu.

@ BTV DX TR ET HHH O
Va—/ZES TWANERL TLZE
Uy,

Check the tab if it is appropriate module for
the subject that you are registering.

@ H - FFRAEE > TV D EE OXREL
(3, ZOFH OB R - KPR [RERG
DXFa7 Y v 7 LTIEE,

Click “None” button for the module, day, and
period of the course you want to register.

JRAEHRFEHIFAMIL R 227 Y v o
LTHMbEZY A,

Even if you click on “None” before or after the
register period, nothing happens.
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out of the given period of the registration, click on the “Register for intensive

If and when registering for courses which are intensive
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On this left screen, enter the course code and click “Register” button.

LOBEIZEY, R - FRRRCBRER AR RS TN S 2 L
ZRERR L ET, EHHERICOVWTL, Wim FEIch D [EhERER

ElficRrsnTnET,

When the registration is completed, confirm the subject is displayed in a

column of the day and that of the period.

Regarding the “Intensive course”, the result is seen at the bottom of the

screen.
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If you don’t know the course code, click the link “Course search”.
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On the “Course Search”, search HAEER
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1. Some courses, the class supervisor / the instructor or the semesters are yet to be determined, which exist on a course list as a designated
subject. Those courses are, however, not recorded on TWINS, thus the screen does not reflect on the search results at that time. In that
case, the course registration is available after the pending conditions (such as the class supervisor/ the instructor or the semester) are

settled.

2. The Course Affiliation is assigned to the school or the center. Narrowing the target by the college or the major is not possible for the

search.




3. “Setup Category”, “Course Affiliation”, “Term”, “Day”, “Period” and “Regular year level of course” are automatically set according
to your enrolment school year or the other information. Thus, please change the items in case of the needs.
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When you click the search button, a list for
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Color coding for the registration subjects:

O TWINS[Z &k B FERTZEERICDOLNT

Yellow: Single module / Orange: Multiple modules

About pre-registration by TWINS
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Regarding Pre-Registration / Course Registration Adjustment, please refer to the leaflet we have distributed to explain that.
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Issuance of Certification
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TWINS provides various certificates such as Student discount certificate, Certificate of Enrollment, Transcript of Academic Record,
Health Certificate and Certificate of Expected Graduation. When the current student needs to obtain the certificates, please operate an
“Automatic Certificate Issuing Machine” by yourself. The machines are placed on the campus.

Issuing machines:

The setting places of the machines are Academic Service Offices, Student Plaza, University Hall, Shimoda Marine Research Center
and Sugadaira Montane Research Center. The operation-hour of the machines is different in each setting place, but available form of the

certificates is the same.

SFEAZ BEHKTHOZRESZA The installation locations of issuing machines.

REBEGET

The installation location
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Operating time
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Contact for out of paper and so on
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In the Academic service office (3A, 2F), Dai-san area.

2 VT BB SUREN

In the Academic service office (2B, 3F), Dai-ni area.

Fom U7 20HARE ARI= VU 7 AR ERTAR— A

H W~
Monday — Friday

VAT LERT Y TXIERE PR
Undergraduate courses educational affairs,

Academic Service Office for the Systems and
Information Engineering Area.

AAMBREE T U 7 SRS AR

Student affairs, Academic Service Office for the
Life and Environmental Sciences Area.

ANMx= VD 7 X RS

The space in front of the Office for Human Sciences Area. (2C : ~17:00 Undergraduate courses educational affairs,

h h ( 9:00

4F), Dai-ni area. Academic Service Office for the Human Sciences
Area.

F1T U7 1ABR3RE SHEEN ANt U 7 3RE FHEE

In the Academic service office (1A, 3F), Dai-ichi area. Undergraduate courses educational affairs,
Academic Service Office for the Humanities and
Social Sciences Area.

ML) T IDB2ME AF 2—F v F TV 2 hT U gmeopm |FAEEER PERET— L

A= Monday - Friday

Entrance hall, Student Plaza (1D, 2F), Dai-ichi area. 9:00~21:00 Students planning section, Division of Student

Welfare.

KESET Y 7 OPH2ME HBEEN
In the office of bild. 9P 2nd floor, Daigaku-kaikan area

K= ) 7 BCHR2ME N

In the Academic service office (5C, 2F), Tai-gei area.
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F W~
Monday - Friday

AR (1A101)
Division of Student Exchange,
Student Affairs.

Department of

KEEM ) 7B R AR
Student affairs, Academic Service Office for the
Art and Sport Sciences Area.

EERR T U 7 SRS A SR

Entrance hall In bild. 4A 2nd floor, Igaku—iryou area. 9:00~17:00 Student Support, Academic Service Office for the
Medical Sciences Area
FEHT VT TBHCKE FASEEEN BIEAE T V) 7 3RS FAEER
In the Student Support Section (7B, 2F), Kasuga area. Student Support Section, the Academic Service
Office for the Library, Information and Media
Studies Area.
BF v VN A SURRASRE334 A N RS i K~ e NRFEPE SRS By
%P‘q Tuesday — Friday Academic Service Office for the Business
In the Academic service office for the Business Sciences Area 10:00~21:10 Sciences Area.
(3F #334), Tokyo Campus.
j:ﬁ@ Saturday
10:00~20:00
Hﬂ%ag Monday
10:00~18:30

THEEERE 2 — BRI EEEN
In the office, Dai-ichi-kenkyut—tou (1F), Shimoda Marine
Research Center.

FRmRERY > 5 — FHEN

In the office, Sugadaira Montane Research Center.

H W~
Monday — Friday

9:00~17:00

T HEEERYE 2 — FHR

Office for the Shimoda Marine Research Center.

BEEEERE S ¥ — FHH=E
Office for the
Center.

Sugadaira Montane Research
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Curriculum Scheduling Support System Manual (For Students)
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1. What is the Curriculum Scheduling Support System
The Curriculum Scheduling Support System (KdB) is a database that manages/publishes information
regarding courses offered at the University of Tsukuba. As of now, it has been created in excel by each
educational organization every academic year and distributed in print, however we are striving to integrate the
databases to enhance the consistency and renewability of the data.

Please launch a web browser and access https://kdb.tsukuba.ac.jp. Supported browsers are the latest and

second latest versions of Internet Explorer/Firefox/Google Chrome/Safari.

Switching Displayed Languages between Japanese/English
When you first access the website the page will be displayed in Japanese, but you can select the [English] at the
top right of the screen to change to English.
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2. Course Searches and Downloading the Course List
Course Search
By specifying the search criteria and clicking the “Search” button, the relevant courses will be displayed.
You can refine your search through the following 8 criteria. (Figure 1)
Academic year (specification is required)
Term/Module (partial match; courses that are offered within the specified module will be displayed)
Day (partial match; courses that are offered within the specified day of the week will be displayed)
Period (partial match; courses that are offered within the specified time period will be displayed)
Classroom (Courses held in the specified classroom will be displayed)
Course catalogue (Courses belonging to the specified group will be displayed)
Keyword Search (Courses that match with the keyword will be displayed)
Checkbox
O M - o7 2% 5T Include outline * syllabus” (check if you want to display the outline

© Q06006

and the syllabus information)
O HEEC5EHE " Conducted in English” (check if you want to display the Conducted in English )
Bt H 2 1E 4 %4 For Credited Auditors” (check if you want to display the courses that

a

allows Credited Auditors to apply)
O I FAEXEE Courses open to Exchange student” (check if you want to display the Courses
open to Exchange student to apply)
O Except for the courses that will not be opened in the Academic Year (Put a check if you want to
display only the courses that will be opened in the Academic Year.)
If you specify more than one criterion and hit the search button, only the courses that meet all of the specified
criteria will be displayed. (Figure 2) To be able to create a timetable at the same time, a timetable tab for each
module will be added at the upper middle section of the screen, and on the right side of the screen, an overview

timetable will be displayed.
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Figure 1 The Search Screen
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To search for a course held at a given year, place your cursor over the “year” column and enter the year.
However, since the initial value in the column will be the current year, usually this step is not necessary. There
must be a year in that column and it cannot perform searches across multiple years.

Please select other search criteria with the pull-down menu. For instance, if you click on the “semester
selection”, a pull-down list will be displayed and you can select the desired module (such as “Spring A”). For
the requisite, headings that correspond to the subject list’s table of contents will be displayed hierarchically. If
you click on the triangle on the right, the next hierarchy of headings will be displayed. When you want to
cancel a search criterion, click on the “Clear” button at the lower right of the screen.

Click on the “Search” button.
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Figure 2 Search Results Screen
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Downloading the Course List
1. Select either CSV format or EXCEL format (XLSX format of Office Open XML) from the course list from

the lower center of the screen. Since the CSV format is stored in a Shift JIS code, there may be times where a
person’s name cannot be displayed correctly.

2. Click the “Download Course List” button.

3. The browser will download the course list with the file name “kdb_yyyymmddhhmmss.xIsx” or
“kdb_yyyymmddhhmmss.csv” (yy...ss being the year, month, day, hour, minute, second). Depending on the

browser, it should give you an option to “save” or “open” the file at this point.
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Displaying the Syllabus

If the educational organization is using the syllabus function in KdB, you can display the syllabus for each course

from the course list

1. Syllabus is linked to the "Syllabus" in the reference column. When Click "Syllabus", open a new tab and
display the text of the syllabus. (Figure 3) Additionally, the subject that syllabus has not been created is
displayed in gray out and cannot be clicked.

2. The syllabus displayed first is the "latest version" that reflects the changes for the detail of implementation in

the middle of the Academic Year. If you click the link "Display the Syllabus Official Version", the official

version released at the beginning of the year will be displayed.
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Downloading the Syllabus

1. Click the “download the syllabus” button.

2. The browser will download all the syllabus for all the courses displayed on the screen with the file name
“syllabus_yyyymmddhhmmss.pdf” (the yy...ss is year, month, day, hour, minute, second)

* The syllabus that you can download is the version on the "official website".
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