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(11) TWINSOFIAIZHT=>T Use of TWINS

TWINS(DWAT) & 1x, IEXAFR%E [Tsukuba Web-based Information Network System] &SV, HEKFZOHEHFH T A
TLDERTY, FEOEI T, BEBESCHEBEHGEL YT AT LANBITo TN ZEEET,
TWINS is a nickname of the educational information system of the University of Tsukuba. Its official name is “Tsukuba Web-based
Information Network System”. Students can register courses and confirm their academic assessment via this system.

@O 1 DA% How to login e —— ™
TWINSIZ, Web77 Wﬂ‘TU\T@URLL:TﬁﬂzX Li@”o € @ htps://twins.tsukuba.ac.jp/campusweb, e |[w - Twite 2o 4+ A
You can access to TWINS via Web browser: |
https://twins.tsukuba.ac.jp/ ' Z’W{JY;?* .
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You can choose the Japanese Pages or the English Pages. ey w,.,_,a_.,
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—_ ]\ &:gaﬁ é *LVC l/ A i jﬂo O3 InternetExplorer70/Firefox36/Safar50 LLEDTSO TTH FAL .

Your username to login is the same as your student ID number and

your initial password is written on the card “Unified Authentication H—BEES R T LD/ SR —FEAAL TS,

System Password” which has been distributed to you. RS

OTWINSFIAR Z a7 ILADT IR

How to access to the user’s manual for TWINS.
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You can find the user’s manual for TWINS from “Manual” button on the menu bar for details. (When you click the “Manual”, it jumps
to the university home page “Current students”.)
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o-7 N -
e [2016.11.1]) HASIMEBORBIFELEM.UET Requests for “Course Evaluation” on You can go to Web bulletin board
-7 %8 TWINS system (TIPS) from “Portal On”
07 LRSS KWERAEVI-LTTISHE0—S (M. BE) T. TWINSO7 /- AL S THRR SR button.
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Y. EEMAEL 1T¥.
B0 (FRIN
On TWINS, we have reguested students to respond to the survey for several courses,
Laes . 5 which wil be compieted at the and of Fall Module A, now.,
SEorRety From the "MENU", please foliow the procedure below to fill in the questonnaires.
OraMEHE N Procedure: Menu >[Questionnaires] > [Survey: Response] > [Survey: Response /List] >
[OEL S | {Open for Responses]
Tre deadine for survey 1S 25 November
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- EFEELS—
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O TWINSIZES T BELEHE For more information about TWINS

TWINS~D'E %1%, gatwins@un.tsukuba.ac.jp~* — /L2 BHELEE, 2B, BERBESRBENRZEIC OV TIEX
BE B Y ~ TR < ZE,
We would like to get your feedback and inquiries at ga.twins@un.tsukuba.ac.jp. Please contact to academic service office regarding
Subject register and academic records.



OTWINSIZ L B2 BIEEHFEDEE  Outline of the course registration by TWINS

A=a—LEE|ZEIR LT, [BIERE - BERER% S%?R Liﬁ'

From the Menu, choose the “Course registration”, and [ wawn - wsoes (o -
then click on the “Course Registration, Registration . - =
Status” which is following the sub menu.
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Check the tab if it is appropriate module for the subject - D

that you are registering. ® :_;m‘" !—::m = m”‘m ﬂﬂm

@ WEH - FRAEE > THWHEEOREIL, 0 s2n =sa e s2n e r2n sz
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Click “None” button for the module, day, and period of 28 =8 =0 e =0 e z=0

the course you want to register. & i O e L L . ‘
RAEPREIIRISMC I CRYR) &2 ) v 7 LT b [ e N N N
HEZ Y EFHEA, a ‘
Even if you click on “None” before or after the register — ——

period, nothing happens. = et = 0 \
@ WEH - BRAEE->TAVER (B . @ — -

HOBERFBYIRIMIE B 2887 5 & I3 [HED J

MREBEIRZ A7 Y v LTLIEEN,
If and when registering for courses which are intensiy€ or out of the given period of the registration, click on the “Register for
intensive courses”.

7 EIEE RS / T, JBEERHET 2R E O BRSIEAT LRGN Z %7
' )/7L“C<7‘:éb‘o
On this left screen, enter the course code and click “Register” button.

BHESEYDERDHEA DL TN

= S FOBEICRED . WA - RO HAER SR TNS - L R
R o2 BUET, ERERICOWCT, BE FEChs HEREER L M

KRINTVET,

When the registration is completed, confirm the subject is displayed in a
column of the day and that of the period.

Regarding the “Intensive course”, the result is seen at the bottom of the

[REERE T
screen.

@ BHESHDNO RV, [BEESHRKIZ 2 Y v 735 MR

THENRTCEET
If you don’t know the course code, click the link “Course search”.
N N e &y 17 S S
$+ E *ﬁ/—ﬁ ( &i\ *ﬁ/—ﬁ *{CFDX @\§iEEH - ERRIREBS [CampusSquare] - Mozilla Firefox =IEl X

ﬂé@ﬁﬁi’?hiﬂ—" ﬁﬁ&g & RS - RS [Campussau..| + |
REHEZMBEDETIH |2 prsesmmmns Hoks
ML 7ZE N,

On the “Course Search”, search HERE
condition menus are come out. FE: 201 ¥l rEiEe Ermm
Please set a subject along with HEEE: B HE#:
appropriate combinations. SEE perEy - MW 1260 - WEEL: P -
12E: 120 - B 3R - MR rAEE -
KA EEREHIREEHEDEER . _ I

EMEIa—-): fETEL v 15 v fETEL v

Attention to Search Condition

1. S F 7 1B A 3] by
NREOR 1L, BIRIRER

H—BloEH I TnTh,
TWWSCi@%F% HF

RENFER A, HEHE - R ORERIC, TWINSIZRERSNWBERF TE L0V ET,

2. BARFTBICIIFERCE Y —2ELEY, ZHOEHRIC L AR B TE A,
PRERETE 2V H S 2 WG A, Mare L) WEEL TREZRLVEL TS,

3. BERy. BARATE. FH. MR, KR, SEREFRS, BFOHBFERZENSHBTRESNTWET, LE
&:MS CTERLTLIEEN,

1. Some courses, the class supervisor / the instructor or the semesters are yet to be determined, which exist on a course list as a
designated subject. Those courses are, however, not recorded on TWINS, thus the screen does not reflect on the search results at that
time. In that case, the course registration is available after the pending conditions (such as the class supervisor/ the instructor or the
semester) are settled.

2. The Course Affiliation is assigned to the school or the center. Narrowing the target by the college or the major is not possible for the
search.




3. “Setup Category”, “Course Affiliation”, “Term”, “Day”, “Period” and “Regular year level of course” are automatically set
according to your enrolment school year or the other information. Thus, please change the items in case of the needs.

RRIRZ v Z27 Y v 7 T5E, ROBIMRBHRO -BERERINET, TORNOIBETLIRBELAEZERIRT L. T
OHEEIZREY . BEBEOBBFESVANEINTWET, UBIIRBEFESAEHEAN LIERELFLTT,
When you click the search button, a list

2 EIEEE - FRRNES [CampusSquare] [CampusSquare] - Internet Exploret a0 e | .
| https://twins.tsukuba.ac.jp/campusweb /campussquare.do?_fiRuEissifimiisy - sarim a ﬁg;g ol fOr course searCh IS appe?‘red as yOU can
see on your left hand side. Choose an
“| intended subject, then the screen comes
back to the original (see the chart below)
FEES 99 BEEOTEERIRL CORGE LT - R with the course code
FTIE: [(EESE V] w20 V] # After the above operation, conduct the
18 55 B EDRTRBERTL TLE (LB T 104BUED BEERA - <ia 1 eo same procedure as you directly input the
vo| 5 | FEELL | nEws #H 15 MR [EEEiET code.
1 [Freeia Eﬁ'm'ﬂc 1106302 [Tl wivawis 23d— EGREE- |\nse
- | T3 e
dlpess  [Bactedn 100802 |Zluvaziefre i N 4 FEiEER BERAES
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sl [Hatmc oo mEseEm rrrxe R IES S HERIEEA AL T 58N
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ARAFE
ARAFE 128 FMih
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AR EFFR U]

A ) 0004001 |fIEEBEHERD B
sl |aiedy |oros2n  [mELEESD

S|k [ThB-RCdl) (9105321 |WELIEZM
7
8

FAZHA FhBit) 9107321
TR Fhehy CA10091

i — ﬁgaz()ﬂ.#‘kli' calons | ARID—ILED —D1 B mE [RFer=res \
10|F g)\é:ﬁg:ﬁg CB11021 - [ 5 - PN HBES |Ca‘-‘\1 0091 |
)
- FAEBEC: e "
11(FFH E‘)E;'f)\B-ﬂC CB11031 i APRAEE 7FHH(D%‘%|I§: E %EI%EH%?’Q‘C%&@“O
crn | i £
12| F5HA (T{)E-f)\B-ﬂc CB11141 SHTREEE ARIFE | = 43 | | t,-; ) 7 | | E{gﬁﬁmﬁfzﬁé |
13 | FhePHR iRl CB23301 T A e
i\ RIS IR O BERAE R R LE T, e
Course registration result: o0 v R
A screen shown on your right hand side is an | = &% &% summmion s LA T IRE
example of a course registration result after the due | w  meen-anis
date BA - ® FHEE 201500
’ DT EHTWINSA P QL O T— BERGBSNG gy
METAMRERRL TS, FEEVa—l  NBFE BA P PUETErS e ey - M LRIEE
BIERFEEZIVIETHEIL, RHEHEATR = : A AR
f—t N N N > RisBSWE
RENTOEERAREONHBEZE2 ) v 7 e
» ANE AME HHE *u8 aWe
l/f < 7]" é l/ N R ) . ?@E:‘f‘%ﬂ El_:tg;"‘ﬁw g1 ?{‘i}%‘:um ;':'gh TR
HIBRMERE M A BLIL D DT, WAEMER L T -
[IRIAR % %2 U v 27 LTSN, G S R A
In the case where you cancel a course registration, e . . RBaRIS s it
- “ 'Yy ﬂk%ﬂﬁ" m??ﬂiﬁaﬁil é?ﬂhcx
click on the “Course Code” on a class schedule table = = v e
you’ve already input at the moment. - B s O ey DR AER an s #an
Once the confirmation screen appears, click on |®=== b = i
“Delete” to cancel the registration. L e RE e i e
g N o N :a:'_ﬂ;l‘l:r SRy *ui Es Fuit Fa28 = 2t
JBIERB OB - HikRIE, ZOFH OJEER S
N THIVUE, METHITO) ZENTEE ==
_g_. '.Eg _ﬁl HeEs sz gﬁi ]mais
Additions and deletio_ns_ of your courses can be MR e — e e
performed repeatedly within a period of the course
registration.

BEFHOBEOEWT, HEOBBIIH—EYa—AM#ERETHLI 2R, AL VRO BIIEREY 2 —V
FFEDORETHDL L ER L TVET,
Color coding for the registration subjects:  Yellow: Single module / Orange: Multiple modules
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TWINS provides various certificates such as Student discount certificate, Certificate of Enrollment, Transcript of Academic Record,
Health Certificate and Certificate of Expected Graduation. When the current student needs to obtain the certificates, please operate an
“Automatic Certificate Issuing Machine” by yourself. The machines are placed on the campus.

Issuing machines:
The setting places of the machines are Academic Service Offices, Student Plaza, University Hall, Shimoda Marine Research Center



and Sugadaira Montane Research Center. The operation-hour of the machines is different in each setting place, but available form of

the certificates is the same.

EEAZE HHRITHOR

BB The installation locations of issuing machines.

REHET

The installation location

FRED R P B ]

Operating time

MEINEORWEbE

Contact for out of paper and so on

F3T Y T SAH2ME EEN

In the Academic service office (3A, 2F), Dai-san area.

o U7 2BRHSRE SCER=EA

In the Academic service office (2B, 3F), Dai-ni area.

VAT LERT Y T ARE PR
Undergraduate courses educational affairs,
Academic Service Office for the Systems and
Information Engineering Area.

AfnBREE T ) 7 RS SAAESR

Student affairs, Academic Service Office for the

A H’%"’i Life and Environmental Sciences Area.
Fox U7 2AMCKE REESFARERMAN—X Monday = Friday | A gz U 7 SRS EREEHS
e space in front of the ice for Students wit isabilities ~ : ndergraduate courses educationa affairs,
Th in f f the Office for Stud ith Disabilities (2A 9:00~17:00 Und di d 1 ff
2F), Dai-ni area. Academic Service Office for the Human Sciences
Area.
F1T U7 IABBHE SEENFET—E AR ANZXHtET Y 7T EE PR
In the Academic service office (1A, 3F), Dai-ichi area. Undergraduate courses educational affairs,
Academic Service Office for the Humanities and
Social Sciences Area.
M1V 7 DB AF 2—FT > b IY 2 hT U gmopm |FAEEER PERET— L
AR—IV Monday - Friday
Entrance hall, Student Plaza (1D, 2F), Dai—ichi area. 9:00~21:00 Students planning section, Division of Student

Welfare.

RELEFT Y 7 OPHoH: HE=EN

In the office of bild. 9P 2nd floor, Daigaku-kaikan area

KZ=x Y7 BCHR2RE =N

In the Academic service office (5C, 2F), Tai-gei arca.

FELERTY 7 A2 = h T AR —L
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Monday — Friday

FEZHER (1A101)
Division of Student Exchange,
Student Affairs.

Department of

EEEM= Y 7 AERE PAE
Student affairs, Academic Service Office for the
Art and Sport Sciences Area.

REpERRT ) 7 SRS PSR

EN
In the Academic service office for the Business Sciences Area (3F

#334), Tokyo Campus.

Tuesday - Friday
10:00~21:10
i
10:00~20:00

J1 e
10:00~18:30

Saturday

Monday

Entrance hall In bild. 4A 2nd floor, Igaku-iryou area. 9:00~17:00 Student Support, Academic Service Office for the
Medical Sciences Area

FAT YT TBHCH FAREN MEAEFHRT Y 7 IRE PEXE

In the Student Support Section (7B, 2F), Kasuga area. Student Support Section, Academic Service Office
for the Library, Information and Media Sciences
Area.

HH ¥ U8R U A 3334t A KFPek g KR~ A B NRPBEE SRR B

Academic Service Office for the Business Sciences

Area.

T HEGEERE &2 — F-FUIE FEEN
In the office, Dai-ichi—kenkyut—tou (1F), Shimoda Marine Research
Center.

HIREERERYE X — FHEEN

In the office,

Sugadaira Montane Research Center.

H WE~ I
Monday — Friday

9:00~17:00

THEEEERE X — FBR

Office for the Shimoda Marine Research Center.

TEERERY ¥ — FEE

Office for the Sugadaira Montane Research Center.
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Curriculum Scheduling Support System Manual (For Students)
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1. What is the Curriculum Scheduling Support System
The Curriculum Scheduling Support System (KdB) is a database that manages/publishes information
regarding courses offered at the University of Tsukuba. As of now, it has been created in excel by each
educational organization every academic year and distributed in print, however we are striving to integrate the
databases to enhance the consistency and renewability of the data.
Please launch a web browser and access https://kdb.tsukuba.ac.jp. Supported browsers are the latest and

second latest versions of Internet Explorer/Firefox/Google Chrome/Safari. At the top of the screen in the
menu area, there will be a place to enter a user ID and password to log in but students will not be able to do
so.

Switching Displayed Languages between Japanese/English
When you first access the website the page will be displayed in Japanese, but you can select “English” from
the pull down menu by clicking “HZAEE” located on the top right of the screen. (It is to the right of the Login
button)
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2. Course Searches and Downloading the Course List
Classes will not be displayed just by accessing the website. By specifying the search criteria and clicking the
“Search” button, the relevant courses will be displayed. You can refine your search through the following 8
criteria. (Figure 1)
Academic year (specification is required)
Term/Module (partial match; courses that are offered within the specified module will be displayed)
Day (partial match; courses that are offered within the specified day of the week will be displayed)
Period (partial match; courses that are offered within the specified time period will be displayed)
Classroom (Courses held in the specified classroom will be displayed)
Requisite (Courses belonging to the specified group will be displayed)
Keyword Search (Courses that match with the keyword will be displayed)
Checkbox
O ME- 27 32 %5 T Include outline - syllabus” (check if you want to display the outline and

© Q06006

the syllabus information)
O FH % EE4 %5 For Credited Auditors” (check if you want to display the courses that
allows Credited Auditors to apply)
If you specify more than one criterion and hit the search button, only the courses that meet all of the specified
criteria will be displayed. (Figure 2) To be able to create a timetable at the same time, a timetable tab for each
module will be added at the upper middle section of the screen, and on the right side of the screen, an overview
timetable will be displayed.
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Figure 1 The Search Screen
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Search Tips

You have the option to use wild card as a search term for course numbers and instructor’s names.

“? “represents any single character. If you enter “ S ”” to search for an instructor, names that include “ S > will
come up, such as “Smith” or “Farnsworth”. However, if you search as “ S* ”, only names that start with S will

be retrieved and if you search as “ *S ”, only names that end with S will be retrieved.
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Course Search

1.

To search for a course held at a given year, place your cursor over the “year” column and enter the year.
However, since the initial value in the column will be the current year, usually this step is not necessary. There
must be a year in that column and it cannot perform searches across multiple years.

Please select other search criteria with the pull-down menu. For instance, if you click on the “semester
selection”, a pull-down list will be displayed and you can select the desired module (such as “Spring A”). For
the requisite, headings that correspond to the subject list’s table of contents will be displayed hierarchically. If
you click on the triangle on the right, the next hierarchy of headings will be displayed. When you want to
cancel a search criterion, click on the “cancel” button at the lower right of the screen.

Click on the “Search” button.
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Figure 2 Search Results Screen
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Downloading the Course List

1. Select either CSV format or EXCEL format (XLSX format of Office Open XML) from the course list from
the lower center of the screen. Since the CSV format is stored in a Shift JIS code, there may be times where a
person’s name cannot be displayed correctly.

2. Click the “Download Course List” button.

3. The browser will download the course list with the file name “kdb_yyyymmddhhmmss.xIsx™ or
“kdb_yyyymmddhhmmss.csv” (yy...ss being the year, month, day, hour, minute, second). Depending on the

browser, it should give you an option to “save” or “open” the file at this point.
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Displaying the Syllabus

If the educational organization is using the syllabus function in KdB, you can display the syllabus for each course

from the course list

1.

For courses that currently have an existing syllabus, the course name will be a link to the syllabus. If you click
on the course name, the syllabus will open in a new tab. (Figure 3).

The syllabus that is first displayed is the first version of the syllabus that was finalized. If the instructor has
updated the syllabus since then, a F#ThR D+ 7 /X 2 % FoR, “display latest version of the syllabus™ link will
be displayed. Also in the upper right, there is a clip icon that is set to the URL of the syllabus.
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Downloading the Syllabus

1.
2.

Click the “download the syllabus™ button.
The browser will download all the syllabus for all the courses displayed on the screen with the file name

“syllabus_yyyymmddhhmmss.pdf” (the yy...ss is year, month, day, hour, minute, second)
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3. Creating a Timetable

You can create a timetable by dragging and dropping each course from the list to the right side of the screen into
the timetable area. You will not be able to save the timetable you have created in the system or edit it at a later
time, but you will be able to save it externally and print it. When you click the “Download Timetable” at the

center bottom of the screen, it will save all the registered timetables.
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Registering the Timetable
1. Please drag and drop that courses you want to take into the timetable area on the right side of the screen.

2. The boxes for the semester - days the courses are held will be colored in on the timetable.



3. When you select the module tab (or the intensive course tab) at the upper center of the screen, you will be
able to check the details of the module (course number, course name, instructor(s), room number). (Figure 4)
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Deleting the Timetable

1. Select the module tab to display the details of the timetable

2. You can delete a course by dragging and dropping the course you want to remove in the lower part of the
status area. When the course appears in multiple areas of the timetable, it will all be deleted no matter which

area you choose to drag and drop
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Saving the Timetable

1. Click the “Download Timetable” button on the lower center of the screen.

2. The browser will download the displayed course list with the file name in the format of
“kdb_yyyymmddhhmmss.xIs” (yy...sss is year, month, day, hour, minute, second)
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Figure 4 Detail Screen of the Timetable
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