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How to Apply

1) Application Procedures

1. Check Exchange Agreement
Student Confirm that your home university has a student exchange agreement with the

:I: University of Tsukuba. (Partner Organization) /(9\

11 | I |
2. Contact Exchange Coordinator i
Student Apply for the exchange program at the University of Tsukuba through the
exchange coordinator or the international office at your home university. There
may be a preliminary screening.

3. Prepare for Application
Prepare for application (lay out a study plan, obtain required documents, etc.).
Reference to pp.9-16 for the information.

Student

Nomination/Application period Open ‘

4. Obtain User Code and Register Coordinator Information
T Submit the user code request from the link below. We will send you the URL and
the user code of the online application system. Access the system with the code
and register the coordinator information. Link for user code request.

*We provide UTOS*1! information. Please inform it to nominees. ! | I
*1:UTOS is the Online Storage System used at University of Tsukuba

5. Nominate and Invite Students
R Student’s information listed on pp.13-16 is required for the nomination on online
application system. After we confirm the nominee’s information, you will find
“Invite” button in the student list. Once you click it, URL and password for
student’s application page will be sent to the applicants automatically.

6. Submit Online Application

Login to our online application system and proceed to fill out your application
form (Refer to pp.16-19). After filling out all the information and uploading the
required documents, click the “Submit to Apply” button.

Student

- 7. Confirm Student’s Online Application
Coordinator You will be notified when the application is submitted. Access the coordinator’s
page to review it and click “Confirm” button to complete the online application.

Online Application Deadline

Student 8. Send Required Documents by UTOS
Send us “Application for Certificate of Eligibility (CoE)” and “Self-Declaration on
Specific Category (Graduate Level)” by UTOS before the deadline.

Document Submission Deadline



https://www.bgi.sec.tsukuba.ac.jp/en/partner-organizations/
https://forms.office.com/r/qpayw0vGqq
https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/index.html#:%7E:text=Application%20Schedule

2) Approximate timeline for the Program

Approximate timeline from the nomination to start the exchange program is as shown

below:

[Example: Fall 2025(October) Enroliment]

Nomination period

February 1 ~ February 28, 2025

Deadline for online application

package (CoE, Acceptance letter,
etc.)*2

March 7t
and submitting documents '
Screening March-June
Notification of Early Jul
designated arrival date*1 Yo
Confirmation of flight info and Early August
room request *1
Notification of acceptance Mid-August

(As soon as they are issued)

Visa application (by exchange
students) *1

After receiving acceptance package

Notification of room number

Mid-September

Arrival to Japan *1

Mid or Late September

Arrival Orientation

Late September

Program starts

October 1st

*1 Please check the details here

*2 the results of JASSO scholarship will also be announced around this time.

Application schedules of programs starting in other month can be found on the website of
the Short-term Exchange Program.
(https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/



https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/

Program Outline

University of Tsukuba offers the Short-term Exchange Program. We accept students from
our partner universities based on exchange agreements. Admission is granted upon mutual
consultation between the two universities. Contact the international office at your home
university to get help finding out if such an agreement with University of Tsukuba exists.

1) Student Status

There are two types of status for students from our overseas partner universities:
Exchange Student (Tokubetsu Chokogakusei) and Exchange Research Student (Tokubetsu
Kenkyugakusei). Since there are big differences between the two, please read the
descriptions below carefully.

|
12 > Exchange Student (Tokubetsu Chokogakuser)

Exchange Student (Tokubetsu Chokogakusei) is a status available for both undergraduate
and graduate students from partner universities who wish to attend courses at the
University of Tsukuba. Exchange Students can earn credits if they pass the required
examinations and credit transfer is also possible depending on the grading system at their
home university. Exchange Students are required to register at least 8 periods (600
minutes) courses per week. Due to immigration regulations, exchange period is limited to
1 year, including the exchange periods in other universities in Japan.

ﬁ Exchange Research Student (Tokubetsu Kenkyugakusei)

Exchange Research Student (Tokubetsu Kenkyugakusei) is a status available only for
graduate students from partner universities who wish to conduct research under the
guidance of an academic advisor at University of Tsukuba. Exchange Research Students will
focus on their research rather than to attend courses, therefore, they cannot earn credits.
(However, it is possible for them to audit some courses with prior approval from course
lecturers.)

IMPORTANT NOTES

For Graduate Students who are considering the Exchange Student (Tokubetsu
Chokogakusei) status

To maintain student visa status as an “Exchange Student” at the University of Tsukuba, it
is required for you to take at least 8 periods (600 min.) of classes per week. Since the
Japanese language courses* for graduate students are offered only in AB module and are
limited to 6 periods per week, students in Master’'s and Doctoral courses often have
difficulty meeting the above condition. Please view the website of your desired program
carefully and confirm the followings in advance:

1. The number of graduate level classes which you can take in your field of study
2. Semester and module of the desired classes

*Graduate students can attend Japanese language courses offered by the Center for
Education of Global Communication (CEGLOC), which starts in April and October. The
certificate of attendance can be issued upon request though you cannot earn credits for
them.




2) Tuition Fees and Waivers

8 Applicants Under Exchange Agreements

Students who join the exchange program from partner universities that have a reciprocal
tuition waiver agreement with the University of Tsukuba can be granted a tuition waiver.
The number of students who can be nominated under the agreement varies depending on
the partner university. For more information, please consult the international office at your
home university.

8 Applicants Outside of Exchange Agreements

Students who join the exchange program from universities outside of the exchange
agreement must pay tuition fees to the University of Tsukuba at the beginning of their
exchange period. The tuition fee for Exchange Students is calculated on a per-credit basis
and is currently set at 14,800 yen per credit. The tuition fee for Exchange Research
Students is calculated on a monthly basis and is currently set at 29,700 yen per month.
The student must pay for the entire month in which he/she is enrolled.

Please note: Applicants from non-partner universities are required to make advance contact
with an academic advisor in University of Tsukuba. Application will not be accepted without
finding an academic advisor. Researcher Information: TRIOS

VAN

Summary: The following table compares the two student status types, Exchange
Student and Exchange Research Student.

Exchange Students Exchange Research Students
(Tokubetsu Chokogakusei) | (Tokubetsu Kenkyugakusei)

Purpose of To attend classes and earn To conduct research under the

study credits guidance of Tsukuba’s academic

advisor

Level Undergraduate or graduate Graduate only

Admission By mutual consultation between the University of Tsukuba and
the student’s home university

Earning Possible to earn credits for Not possible to earn credits, but

credits courses taken at the may audit courses with approval
University of Tsukuba

Credit Possible (confirm with your Not possible

transfer university)

Start dates Beginning of each semester From any month
(April or October)

Tuition waiver | Possible Possible

For Students Outside of Exchange Agreements

Tuition fees

14,800 yen per credit

29,700 yen per month

Fee payment

Beginning of each semester

Beginning of the first month

after enrollment



https://trios.tsukuba.ac.jp/en/

5) Academic Calendar

An academic year in the University of Tsukuba consists of two semesters —Spring semester
and Fall semester. Spring semester consists of Spring A, Spring B, and Spring C modules.
Fall semester consists of Fall A, Fall B, and Fall C module.

Depending on the combination of modules, class terms end in different timings as shown in
the table below. Please confirm in which module you will be able to take classes and decide
the end date of study period at University of Tsukuba carefully.

. August - October - December — February -
LTl A S e TS = Y September November January March
Semester Spring Semester Fall Semester
Module Spring A | Spring B | Spring C Summer Fall A Fall B Fall C Spring
(5-week units) module module module Recess Module module module Recess
Examples of class ‘
implementation ‘
modules
(5 weeks or ‘ Entrance
10 weeks Summer exam,

+ final exams) session, degree
intensive review,
course, etc. intensive

Examples of course, etc.

semester modules
(15 weeks — —
+ final exams)

& Applicant who wish to enroll in ABC module
Please note that you need to take course in C module to maintain visa status.

U™U~U
EEE
:::| Academic Schedule is as follows:

Start of Semester End of AB module End of ABC module
Spring semester April 1% July August

Fall semester October 1 December February
Click here for detailed calendar

*Exchange Students need to leave Japan and return to home university as soon as their classes
and final exams finish.

*Exchange Research Students need to leave Japan and return to home university before
their enrolliment periods end.

IMPORTANT NOTES

When You Decide Your Enrollment Period

* You are not allowed to shorten or extend your enrollment period once you
submit the application.

e If you choose the status as Exchange Student (especially for undergraduates), please
be sure to confirm the class schedules at the University of Tsukuba and your home
university, and consider the End date of your study carefully.

*  Your departure date from Japan should be in the same month as the end date of
your study period. Due to the administrative policy for enrollment, you may return to
your home country after the classes and final exams (approximately one month before
the end of your study period is reasonable), but you are not allowed to stay in Japan
after the end of your enrollment period.

. You cannot stay in student residence hall after your enrollment period ends.



https://www.tsukuba.ac.jp/en/academics/academic-calendar/index.html

3) Affiliation and Academic Advisor

A faculty member will be appointed to each exchange student as their academic advisor.
These advisors will work closely with the students and provide necessary information,
academic assistance, and other supports. Students’ affiliation at the University of Tsukuba
will be the same as their advisors'.

Your affiliation and academic advisor at University of Tsukuba will be determined by referring
to your request in the application form. We will try to meet your request, but please
understand that there is a possibility that it may not turn out as you wish.

& Note for Applicants for Exchange Student (Tokubetsu Chokogakusei)

Programs which require the language proficiency
- College of Japanese Language and Culture JLPT Nlor N2
- Master’s Program in Service Engineering JLPT N1

& Note for Graduate Applicants

Following Programs are not available for exchange students.
Degree Program in Business Sciences / Law School Program / MBA Program in
International Business

If your research topic does not match with any of our professors’, there will be a possibility
that we might not be able to accept your application.

4) Courses for Exchange Student (Tokubetsu Chokogakusei)

Due to requirement of Immigration Service Agency of Japan, you need to register at least
8 periods (600 min) per week. Please try to find at least 8 courses that you would like to
take.

For application, please try to find ideally 5 courses offered by College/Program of your first
choice, 4 courses from your second choice. This information will not be used for official
course registration, but only as a reference for coordinating the affiliation and academic
advisor.

Please use the “Kdb"” system to search for courses. You can check courses open to exchange
students and offered in English.

IMPORTANT NOTES

When You Search for Courses

* Some Colleges/Programs have a limited number of courses available to Exchange
Student.

» The official course registration can be done after arrival at Tsukuba. It does not
guarantee you can take those courses.

» Applicants who wish to enroll in ABC module need to take course in C module.

e Undergraduate students cannot register courses for graduate school
students, and vice versa.



https://www.tsukuba.ac.jp/education/international-short-term-students/kdb-information-for-searching-courses.pdf

4) JASSO Scholarship

The Japan Student Services Organization (JASSO) offers scholarships to international
students through the “JASSO Student Exchange Support Program (Scholarship for Short-
term Study in Japan).”

If you wish to apply for this scholarship program, please read the following information
carefully and provide the necessary information through our online application form.

IMPORTANT NOTES

JASSO Scholarship is highly competitive for applicants. Only a handful applicants
will be able to get the opportunity.
Plan your living without relying on receiving JASSO Scholarship.

@ Eligibility
Only students satisfying all of the following conditions can apply for JASSO Scholarship:

1. Students receiving no more than 80,000 JPY per month in total from other scholarships
for studying in Japan.

2. Students who will complete their studies at their home university after the termination
of study period in University of Tsukuba.

3. Students demonstrating excellent academic and personal records at their home
university. Specifically, students having a minimum of 2.30 GPA, which is calculated with
the JASSO scale based on an academic transcript from the previous year. (See the next

page.)

® How to Calculate your GPA on the JASSO Scale

To apply for the JASSO scholarship, information of your grade point average (GPA) at home
university is required. Since each university may use different grading scales, JASSO has
following table to convert the applicants’ grades in JASSO'’s scale. Please check your
academic transcript of the previous year, calculate the total number of credits for each
JASSO grade points (0-3), and enter it in the online application form. Your GPA will be
calculated automatically. GPA is one of the criteria for JASSO's screening process and please
note that it is not guaranteed that you will be accepted for receiving the scholarship even if
your GPA is high.

Examples of grading scales used by universities Grades
Example 1: 4-point scale - Excellent Good Fair Poor
Example 2: 4-point scale - A B C F
. 59 or
Example 3: 4-point scale - 100-80 79-70 69-60
below
. 59 or
Example 4: 5-point scale 100-90 89-80 79-70 69-60
below
Example 5: 5-point scale S A B C F
Example 6: 5-point scale A B C D F
Grade Points on JASSO scale 3 3 2 1 0




- Calculation Formula

Total # of Credits
for JASSO
Grade Point 3

Total # of Credits
for JASSO
Grade Point 2

Total # of Credits
for JASSO
Grade Point 1

—

x3)+( X2)+

—_—

x 1)+ (

Total # of Credits
for JASSO
Grade Point 0

x 0)

Total # of Credits for
All Registered Courses

Example: If your institution uses a typical North American grading system (A, B,

comparable to it, you may use the 5-level scale .

C, D, and F) or a system

JASSO Grade

Course Title Grade  Credit __ Point (above) Total Point
Japanese | A 3 X 3 = 9
Japanese || B 3 X 3 = 9
Intro to Japanese History B 3 X 3 = 9
Intro to Business D 3 X 1 = 3

(9x3)+(0x2)+(3x1)+(0x0)

12 credits in total 30 points in total

30

12

12

@ Results Notification of JASSO Scholarship

For result of JASSO scholarship, you can check the information in the “Exchange Student

Status Information”, which will be sent to you along with other documents about a month

prior to the enrollment date. We do not accept any inquiries regarding the results under

any circumstances.

Required Documents and Information

1) Required Documents

The following documents are required for application. Prepare necessary documents while
you proceed with the online application system.

L]

8 Online Submission ===
Formal Letter of Request for Admission
Official Transcript of Academic Records
Certificate of Enrollment

Copy of Passport

JLPT Certificate of Result and Score

(if applicable)

Certificate of Your Stay in Japan

(if applicable)

Certificate of Bank Balance

ID Photo Data

8 Send by UTOS E

L] Application for Certificate of Eligibility
[] Self-Declaration on Specific Categories
(if applicable)

oo O OOogdd

SZAKGEE

A= ES

e HILEES
JAZR—boIE—
JLPT ;EBAE (BRHEDH)

BAGEDIRE EHEDIH)
RITORES SRS

SRS —%

TR EIREREIBAE RIS
BEMEBCHEE (REEDH)



® Online Submission

-Upload scanned data of the documents on our online application form.

-Valid image formats are the followings: JPEG,

JPG, PNG, GIF (PDF files are NOT acceptable).

Poor quality data (such as photo taken with smartphones) are not acceptable.

-Please submit the official certificates written in English or Japanese. If you are unable to
provide it in the above languages, please attach a translation.

IMPORTANT NOTES

When You Submit Application Materials

translation if they are written in other

accepted.

Necessary documents must be accompanied with either a Japanese or English

languages and confirmed by the exchange

coordinator at your home university with his/her signature.
Submitted documents will not be returned under any circumstances.

Incomplete applications or applications submitted after the deadline will not be

Formal Letter of Request for Admission

RAKIRE

® It should be signed by the President or Dean
of your home university and addressed to the
President of the University of Tsukuba.

® Please consult the international office at your
home university for issuance.

® Please refer to the latest sample for preparing
the letter.

® Please submit the document issued

within the last three months.

- BEOEEAFOFRIFEIFHENERZL. K
REDFRECICEM T DIHENHDET,

- ER T BIR(C(E. EREARFOEBREF(CTHEHKLE
=Y

- BRDOY TSR U THIEEZFR L TS
(AN

- 3 7 AMAICHRTEINZER/ZIRH LTI,

Official Transcript of Academic Records

FARGIEEAS

® Provide previous year’s transcript of your home

university.

- EEARFOER 1 FH0REZ AR IZS0N.

Certificate of Enroliment

RS

® Please prepare an official certificate issued by
the home university.

Include your name, your current year at the
home university, the admission date and the

expected graduation date in the home

university.
Please ensure the information on the

certificate is in accordance with the one on
online application form.

Please submit the document issued

within the last three months.

EEAENRITI BAROTRBEC MBS
(AN

- K, EEATTOREDYE. ATH. ZETE
BERNBCSHTI RS,

SEBAEDBEIRNA S SA VBRI A —LE—HUT
WS EZRRL TS,

- 3 7 AMAICRTENEZEBRZIRE L TS,

10



https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/sample.pdf
https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/sample.pdf

Copy of Passport

JKRAR—bDIE—

® Please upload the ID page (double-page
spread) of your passport. If your passport has
not been issued yet, please upload a
substitute document that proves you are
currently applying for passport.

® Students with dual nationality of Japan and
another country need to upload the
Japanese passport.

® Students with dual nationality other than
Japanese need to upload the passport as
indicated on the Application for CoE.

® Please photocopy the entire page so that it

clearly shows your photo, name, passport

number, and other details.

- IDR—> (REZEWm@E) OJE—ZRHELTZE
W JCUR— MR EITOIBES. IRTEREPTH
B ERAATIEFZIBH LT IZE0,

- BAEFE CSNEEEE I DI _EEFEOFE(E. BER
DI RAR—b2T7yTO—-RULTLIZE0,

- BREFELSIOZEEFEDOF A (F. CoE ATHFS
(CEHI D/ RR—-bzeTryvIO-RUTLEE
(AN

- BEEHE, K4, /(R— hESREFHRIBEHRNES
AEBERTEBRESIR—>2520E-LUTLKE
=Ly,

JLPT Certificate of Result and Score

JLPT GitEAE

® Please upload an official certificate containing
your JLPT scores (only if you have passed).

® If you wish to join the following program,
submitting the certificate is required.
- For College of Japanese Language and
Culture, N1 or N2 level is required.

Master’s Service

« For Program in

Engineering, N1 level is required.

- JLPT [CEBLTWBIHE. XAO77ARHINTLD
AREAEZE Y TO—- RULTLIZELN,
ROFH - FATOTS LZ2HRLEYT DFESFRE
DRENSBEATT
- BAREE - BAREEME : N1 T N2 LAV
- B—EXIEFEMOOI5 AL N1LANL

Certificate of Your Stay in Japan

BFHEDORE

® If you have experience staying in Japan for
purposes other than tourism, please upload

proof (certificate of
enrollment, the page of the copy of working
visa, etc.).

® If you have ever enrolled

documents as a

in a Japanese
university or Japanese language institutes for
more than one semester, please submit an
official transcript of academic records

issued by the university.

- FRETUSNDERNTERICHE ULERN G S15S.
ZTOEEBEAAI 2ERZ 7Y TIO- RUTLESE
Ve (TEFESERRE. BBEOR—0IE—712E)

- BROARF PO EAEHREHE(C 1 R EEFELL
ZENBBIHER. EEULCRFNRETUZARD
BAREEBAE Z IR U T<IZE0,

Certificate of Bank Balance

SRITORKRSEAS

® Your own latest bank account balance and/or
Certificate of Scholarship/Student Loan.

® Certificate of your parents’ or family’s bank
account balance is NOT acceptable.

® You need to prove that you have the following
amount of money or more:

- WERBARANGBROSFOBITO RS
(FRZEER - FEO— > DOFHEIAE.

- RO REEOORASIIASIZMTEEEA.

- BBXEDERELUT. TRRDOEREULLNAZEN
TWBZ EDANRETT,

BLU/FT

11




1 Year Exchange—1,200,000 JPY

1 Semester Exchange—600,000 JPY
The bank name, name of the holder, date of
issue, balance amount and type of currency
should be clearly indicated. When submitting
screenshots of online banking, also ensure that
the above information is included.
If you submit a certificate of scholarship or
student loan, please make sure that it includes
details such as your name, the purpose of
the scholarship/loan, the amount, and the
scholarship/loan period.
Clearly mark the above essential information

on the documents.

Please submit the document issued just

before submitting to us. If the issue date

is considered out of dated, we will request

you to reissue it.

1 FRIDEBF : 1,200,000
FEF/BOBF : 600,000 A

- iRiTH/. BARADRZBL. FHITH. BEEM. BED
BEELPRREETINTVNIEDZRE LT ZSL., R
v N FDITDRI =223y hZERET DR
(CHE. LEDBERIEFNTVDINTHERLES
LYo

- BEERVOFEO-COIRSEZREIDEE. K
% BER/O0—>0RE, RS, MBEEFOF
NS TLWD I EZ R L TIES0N,

- FEROEERXBRIIONDPINLSEMECY—D
LTLIEEN,

- REDERICETSNEERZRE U TIZS0N,
FITENENEHIBI SN A EBERITEHMNT
BTENBDFET,

{1}

ID Photo Data

HSEF—5

The photo must be:

® Formal enough to be used for your CoE
application and your student ID card.

® Taken within the last one month.

® A full-face view facing straight to the camera,
without a hat, no background, and no teeth
visible. (example)
(Head wrappings made of cloth, etc. are
acceptable if the face is clearly visible.)

® Within 3MB.

® Portrait orientation with a 3:4 aspect ratio (the
ratio of the width to the height).

® A photo which is not same as your passport

photo.

- FEHCERITSEELLTHREOHLVWED

- 1 hAMAICERREEINZED

- \BESTETFREEBREY. AR TLVRVLLE
FHEEARTEUIZHIARED ()
(EREPIMMIRETEDODN TWLWTE, EENEBAICE > T
NWBDREDTHNIEEZZHDFEFA. )

- T—HBFEN 3MB LHRDOED

- EROFANRD hE (HHHEDLER) Y. BB KL EHE
3:fit4DED

- JKAR— bDBEEERIIBZEE

8 Send by UTOS

*Each File title should be formatted as the following

“your family name, first name _CoE/Self-Declaration” (e.g., SMITH, John_CoE)

* Please note that the content of the documents and whether or not you need to submit is subject to

change.
*Please keep the original format when you submit.
BT —HDFA NUITFDOLSCLTLIZE,

4%, %@81_CoE/Self-Declaration (4l : SMITH, John_CoE) |

- BHOANE. IREDOESIZEERDIGENBDET,
IRHEOBRIE. T YDA ZEZE URWTLIEE0,

12



https://www.moj.go.jp/isa/applications/procedures/photo_info_00002.html
https://www.moj.go.jp/isa/applications/procedures/photo_info_00002.html

Application for Certificate of Eligibility (Excel)

B SRR ERIBAE3ZIHHERE (Excel)

® If you have a valid residence card, please
submit the photocopy of both sides.

(If you belong to another educational
institution in Japan, you need to do notification
procedures regarding active organization after
arriving at University of Tsukuba)

-Please download the latest form

« BAD/(RR— &> TV IFREAETT,

- BWIREEN— RERO> TV AIEEN— R
HAIE—ZRHELTIZEV, (BHROBEHRE(CFIE
LTWBiEEE. NEAFIER. FEHECEITD
BHEFRENMRETT, )

BT A —LEFERL TSN

Self-Declaration on Specific Categories (Word)

HWESBACHEE (Word)

® For those who have selected “Master's
Program” or “Doctoral Program” as your
program level at University of Tsukuba, they
are required to submit “Self-Declaration on
Specific Categories”. As it is required in terms
of security export control, please fill in the
form.

® Please understand that it is not intended to
apply unreasonable disadvantage treatment
to you, but to ensure the University's
compliance with laws and regulations.

®  *(Acceptance) Department in University of

Tsukuba: Please leave the blank.

-Please download the latest form

- WERFETOTIOTSLLAN)LZ [Master's
Program] ZE7z(& Doctoral Program] &&ERUTZ
HEDOVWTER MFEREBECHEE] DREN WY
BTY. 22REHHEEOHICREREDTY
DT, BEFEZIFTALSLZE,

- RRB. FERBEBECHEE(CDOVTE. KENES
ESTOENTITOEDTH D, HIRTcZARH(ICAF)
WS CELZBNETDEDTIFHDFREA.

[FRlE () BEBR] FZEWDFHR(CLTEZE
LY,

BT A —LEFERAL TSN

2) Required Information for Online Nomination

8 For Exchange Coordinator

All information about the student other than the e-mail address shall be corrected only on
the student’s page after nomination by the coordinator. As only students can login to the
student’s page, please pay special attention upon entry to not make any mistakes.

Name

K4

® Please enter the student’s full name with
Roman capital letters which must exactly
match the one on the passport.

® If he/she doesn't have any middle name,

please leave it blank.

- NRAR—BMCRBENTVIRFRLEANF TA
ALTLIEE,
* S RILAR—LMEWVEEEZERICLTIZZ,

E-mail

X=IF7 RLAR

® Please make sure that the student checks the
spam filter so that he/she will be able to

receive emails from “ap-short-

term.sec.tsukuba.ac.jp” domain

- “ap-short-term.sec.tsukuba.ac.jp”M 5D A =)L
EULBITENB LD, TaILFUTREDETE
HCHERWERE K KLDTHERLIZE,

13


https://www.tsukuba.ac.jp/education/international-short-term-students/Last-Name-First-Name_CoE.xlsx
https://www.tsukuba.ac.jp/education/international-short-term-students/Last-Name-First-Name_CoE.xlsx
https://www.tsukuba.ac.jp/education/international-short-term-students/Last-Name-First-Name_self-declararion.docx
https://www.tsukuba.ac.jp/education/international-short-term-students/Last-Name-First-Name_self-declararion.docx

Program level the nominee would like to
enroll in at the University of Tsukuba

FBAFETHEEULVRE

® Please choose “Undergraduate”, “Master’s

- HEREDEEBARF TOEDZEL(IC [FHERE]

Program”, or “Doctoral Program”, according to MELRRRE] [B1FRE] OSEM5ERLTLKE
the level of the student’s course at the home =0\,
university.

Status at the University of Tsukuba FEXRFETODED

® Please choose “Exchange Student” or

“Exchange Research Student”. If graduate

students wish to be “Exchange Student”, please

MFRIEEEET A ] 2@ MFRIARFE] @&RU
TLEEW, AKFRENMFHIEBEFEERLET D5
B, C550FRFEECHRIES.

read the important notice here carefully.

Enrollment Date in the University of
Tsukuba

HBEAFETOEFHRKBEAR

® Exchange Students can choose only April or
October.

® FExchange Research Students may choose
“others” to enter their desired enrollment date
if they wish to enroll in months other than April

or October.

- RSRIEEGEE A (E. 4 HFEF 10 AOIHEIRTESE
ED
- KRR F AN 4 BF72(E 10 AR TORTEF
Minze®mLI DHEE. [Tl &ERU.
HLEIDAFRAZANLTLIZSLN,

End Date of Study in the University
of Tsukuba

FRKF TOHEFRTHAR

® Please select the end date after confirming the
last month of each module. If you choose
“Others”, please also enter the reasons for your
choice, such as “I have adjusted the date with
the advisor in the University of Tsukuba”.

® The end date should be before the student’s
graduation date of the home university.

® Please let the student decide the end date

taking the
academic calendar of both universities.

® In principle, shortening or extending the

carefully, into  consideration

enrollment period after finishing the application

process is not allowed.

® The academic calendar of the university of

Tsukuba is shown here.

BETI—LORTRERRL. BRUTEE
[20f) ZERT BHACE. BAEER
BERBULRD S, BAMREREAN LT
ZE0,
BEETHE. EEAY COREFERLONTS
BUBLBDET,

- TEE - BARFTHDFEBE & <HR L.
TEEECRD D L SFECTIRB N,
RIS LT, HERRE TR CEY R RS
TOFEFTEFEA.
 FRAROPEBG 5 5ETHR I,

(A

B

ey
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Desired School/College/Program at the
University of Tsukuba
[Only for Exchange Student]

HRKFTD
(45 RIEEEF £ Dy

EEH - P8 - FUo0J5A

Please select two choices for the student’s
school/college/program the
University of Tsukuba referring to the following

desired at

webpages.
Undergraduate Schools/Colleges

Master's/Doctoral Programs

If your desired affiliation is different from your
major at home university, there are cases
when not being accepted due to failing
coordinating affiliation and academic advisor.

Exchange student is unable to choose Degree

- FEEOY A heSiRU. LERENHRET HKKF

DFEEE - 245 - ZNTOTS L% 2 DBIRLTL
ZEU,

Undergraduate Schools/Colleges
Master's/Doctoral Programs

- EEAXFTOEREERDHBAER. RABBROE

BHENHDONSRNT ENS. RANTERNEG
BB 0FET.

- ESRARIFEARTR S FEER EREETOD T

v FI)IBREERTDCEFTEFFA. F

Program in Business Sciences / Law School

o, TNSOFEMNTOISATHELTWSRIBES

Program / MBA Program in International

RBEBCSFEA.

Business. Also, the courses offered by these

degree programs are unable to be taken.

Desired Academic Advisor in University of
Tsukuba
[Only for Exchange Research Student]

MRBEEHLET IHRKFHE
(H5RIERER F E DIy ]

Please refer to the following website to find
professors related to the student’s research
field. (TRIOS)

FHEORRDEF(CRET DHEDIRRICHIZD T
F. FRODIITHUA MESBRIEZE,
(TRIOS)

Degree Program and Year at Home

HERKFETOFRRERE - F6F

University

® Please enter the Degree Program and Year as | * R AF CTOBEHBARRCHITIMERE - F
of the Enrollment in the University of Tsukuba. FEETANLIEEN,

® Please select the year (grade), not the BERT (4 . SERBRIRU TR0,

semester.
(e.g. 5th semester = 3rd year - select “3")

(Bl : FRELT 5 FHIB =3 4%

“3"%3E4R)

Department/Faculty at Home
University

ERAXFTHEUTWSFE - §

Please enter the information on the student’s
status at the home university, as of the
enrollment date in the University of Tsukuba.
If the student is currently an undergraduate
student and will enroll in a Master’s course
before the enroliment date at Tsukuba, please
enter information on the Master’s course.

Please fill in the correct name of the student’s
department, faculty, etc. Only the name of

the home university is not sufficient.

- FRAFEFHREERICHS TS, TERFTOE

wEIANDLES0N,

- REFEET. RKAFEFRIOERICELRE

([C12BF (. BEEULTANDLTLLEE,

- BREEOFE. B EDIE#RRIFEANDLTL

e\, BEXRFOANEFTRIHATEISOFE
Ao
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https://www.tsukuba.ac.jp/en/academics/organization-ug-list/index.html
https://www.tsukuba.ac.jp/en/academics/g-list-since-ay-2020/
https://www.tsukuba.ac.jp/en/academics/organization-ug-list/index.html
https://www.tsukuba.ac.jp/en/academics/g-list-since-ay-2020/
https://trios.tsukuba.ac.jp/en/
https://trios.tsukuba.ac.jp/en/

Confirmation of applicant’s graduation TEFBARFOREREICET DR

® Please check the box after you confirm that the | « A FTORBZER LTS, RYOIRICFIVIZEA
student will not be graduating from the home nc<rEw,
university during his/her enrollment in the [UZgs it (4. SR A S DR HAR th (CTEEE A A 5X
University of Tsukuba and will return to home sy BT C . BRI T R CIRE

IBDFECHD. J

country immediately after the termination of
the enrollment period.

3) Required Information for Online Application
@ For Applicant

The above information entered by your exchange coordinator will appear automatically on
online application form. Please check it and correct it if there is any incorrect information.
You will need to fill-out the following information by yourself.

Japanese KATAKANA Name K&DHHhr&R:E
® Please write your name in Japanese Katakana | «- READFEHSFENIHFTANDLTLLIZEE L. K&

if you can. We need it to know the DOREZHERIDIEHICRETT,

pronunciation of your name. « DI HFRENTBEDIZS. BERY 1 hZ2FIATS
® If you do not know how to write your name in RELTLEEY, - e.g. TSUKUBA Taro W2/
KATAKANA, try to use translation sites. ~072

- e.g. TSUKUBA Taro W)X £0O07

Nationality E%E

® Be sure to declare if you have Japanese | ° BAERRREZHH50L @R TREL TS
nationality. If it is unclear whether you have it | Lo D TWDIMESMARRMEE(E. CHKICT
or not, please confirm with your family. MR 2E0, BAREFEDIBIRICIRDNHDE. A

Incorrect information about Japanese EFE=CEERAELBIESNBNET,
nationality might cause trouble for

immigration procedures.

Residential Address BEPR

® Enter the full address of your current residence | * FHEEL TWSEEDOFMIEPTZANILTTZ
with Roman letters. =0,

Zip Code BEHES

e If there is no zip code, enter “000-0000” in the | * BMEESHTRVEA(E,  1000-0000] ZAHLT
box. <IEE0N

TEL / Cell Phone Number EBREERS /ISFEEES

® Enter the country code in the first box. - BRI VR CEESZAILTIIZE 0,
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E-mail (secondary)

A=IFPRLR2

® We will contact this e-mail address if we have
trouble contacting the e-mail address provided
in E-maill.

+ 1 DA—)LT RLAAMES D DB THEE LIRS
AlE 2DOA=ILT7 RLA(SEBLET .

Study Plan [Only for Exchange Student]

Fiesm (SRR FEED)

® Please write your study/research plan,
academic interest, reason for application
for the University of Tsukuba, goals for
studying abroad, etc., in detail.

This information is very important to decide
your affiliation and academic advisor. Your
application may be rejected if the plan is
unclear/insufficient.

If you have already been in touch with your
future advisor in the University of Tsukuba,

please include the full name of the professor.

- HE - AREHE. FRNED, FIRXFEELETDS
B, BFOEERECOVWTHEMACEALTLE
=0,

- FURKZ(CHIT DR - BEHEBEREIT DD
(. AEBOEREIBOTEETY, ;TRNBHR
THTHDHEE. LEENZ TSRV ETEEED
HDFET,

- AR TIREHE(CR O TESSFEDNHE LT
TISE/ZERDED TLDIEE(E. TOBEDKE
[EDVWTHBERALTLIZELY,

Desired Courses to Take [Only for Exchange
Student]

FEWANE (SRR FED]

® Due to requirement of the Immigration Office, | - AEEERDMRECLD. @8IV (6004) MU
you need to register at least 8 periods (600 LZEIETIVENGDET. SRIBUEANTS
min) per week. Please try to list up at least 8 KICLTLIZEL,
courses that you would like to take. [FURAZ TOREFE - 8 - FATOIS A
® Please try to choose ideally 5 courses offered DIEETERUIZHER#OE—EENS 5 RIBTE
by College/Program of your first choice, 4 E. E-EEH S 4RBERE)
courses from your second choice). - FROEMTOT S ACKD TIITHRBFENEIE
® Some CoIIeges/Programs_ have a limited = BRENRASNTOET. EFSNSREN 3
number of courses available to Exchange
Student. If you cannot list up 3 or more HEUFOBEEROAEEF Ty L T2
courses, please check the next section. Lo
® Please enter both the course number and its | - #EiEERNEZ. RBESES - RIB2EAZAHLLT
name <IEELN,
® This information will not be wused for

officailcourse registration, but only as a
reference for coordinating the affiliation and
academic The official
registration can be done after arrival at

Tsukuba.

advisor. course

- CORRIIFBRBERICHERATDLHTIFRL,
HL<ETRABMOIEEHEZHAE T ZLHDES
BREZDFT . EXNRBEERRE. TSR
EED

—

s A

Confirmation only for the applicants who have
listed up three or fewer courses in the 1st and
2nd section.

LFMOBBN 3 HBEUTDIBSDHEER
(ZHEEDF)

® If the courses you can take are limited,
changing vyour desired affiliation(s)
option. If you wish to apply without changing
please check the boxes to

confirm the intention.

is an

your choices,

- HEOHEE#M CRIPBZENES TE IRENR
SNTVWDIESIHEFBREZEEY DT EEERD—
DTY, HEEEE URVGEIRBHERDIZHDN
YVORCFTYIZEANTLSIZEN,
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® Please also clearly state the reason for your Fle, FlETEIICATEZAE T DIEATBEEZAMHE
choices and the goals of your studies in the | [Csg& L T< R0\,
Study Plan section.

Study/Research Plan [Exchange Research FE - tARsE SEIMRFEEDH]

Student Only]

If you choose "Exchange Research Student”,
your research theme (about 150 characters)
is also required.

Please write the details of your study/research,
schedule, academic interest, reason for
application for the University of Tsukuba, goals
for studying abroad, etc...

This information is very important to decide
your affiliation and academic advisor. Your
application may be rejected if the plan is
unclear/insufficient.

If you have already been in touch with your

- FRARFEEERUEHS(E. FRT —Y DA

(150 F2UA) BRETT,

- FE - ATRETERE. T2 1—)L. FENEG.

FIRAFZELT DA, BFOBRFQREICDNT
FHCEEALTLEEN,

- FWRARF(CHBITDPNE - EEHEZTRET DT

(C. KIEBOEREEH TEETY .. stTERENT
TR THDHE. HENZ TSRO E RN
HOET,

- FEAFTIEEREICR O TESDITFEDHE LT

TICEBZBMDED TLDIHAEF. TDHEDKRA

future advisor in the University of Tsukuba, (COVNTBRALTL RS,
please include the full name of the professor.
Japanese Language Proficiency BAGERED

® Select your level of Japanese proficiency. BASEBEENDLANLZFIRU TS EE0N,

® In the “Score” field, you can only enter the (X377 OIERIC(E. SEHD ILPT X ~C
level and score of the JLPT test that you have SNTDOHRALTL S0,
already passed.

English Language Proficiency REEREN

Select your level of English proficiency.
If you have taken any language tests before,

enter the examination name and
scores/grades as well. (TOEFL iBT 79 or
Cambridge First  Certificate level is
recommended)

F REBREDDLANILZEIRL TS ZE 0, ZERUEHR

Bho235maE. TOTA M ERABERZTTLAL
2&0\. (TOEFL79 5= B U < (& Cambridge First
Certificate level P"E&RZERDET)

Staying Experience in Japan Other Than

Tourism

TS DENTOEFFEEROEHR

Please enter the name of the institution that
you have attended and the period of stay, if you
have experience staying in Japan for other than
tourism.

- BUCLONTEARICHEUCERNA S 255 &

FEREORERRZANDUTLIZS 0,

Information on Scholarship Other Than JASSO

JASSO A DE|ER(CDNT

If you applied or are awarded scholarships
your any
organizations, please enter the name of the

from university  or other

scholarship and the monthly stipend.

TEERFEDEFH DR S DEZEEFIRT DITE
o256, BEEOLIMEZHRE|EANLTL
E=0N,
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If you are currently applying, please enter the
date of result announcement and let us know
as soon as the result comes out.

- FERDBAER. BRAZADUTLESN. F
Tz, #ERNOMDIRETEE S TZS0N

Information on JASSO Scholarship

JASSO BEF&(CDWT

® If you wish to apply for the JASSO scholarship, | * JASSO #ZZHELI diHEa. <5572 K<&HA
please read here carefully and confirm whether T, SHREHAEHBIZUTLINESHIERLTLE
you meet all the requirements. =00,

® Please check your academic transcript from the

previous year, calculate the total number of
credits for each JASSO grade points (0-3), and
enter it in our online system. Your GPA will be
calculated automatically.

It is not guaranteed that you will be accepted
for the scholarship even if you have a high GPA.

- HIFEDOMAEAZS 2R L. JASSO DikiEsHil
%ZE (0~3) O&aFTEFHZESBEL. ABhLTL
ZEW, GPA FEEBHICEHEINET.

- GPA (F JASSO ([C K BBEEE#ED 1 DICTET,
COBENES K TEREZEFRE(CEHEAZND &(&
BROFHADTITEELSZ S,

IMPORTANT NOTES

After completion online application:-- your application process is still in progress

* You need to submit Application for CoE (All applicants) and Self-Declaration (if
applicable) by UTOS

¢ Any incomplete documents or documents submitted after the deadline will not
be accepted.

Other Important Information

@ Visa

Students who have been accepted must obtain a “Student” visa* to enter Japan as a
short-term exchange student. To get the “Student” visa, you need to visit the Japanese
Embassy/Consulate-General in your home country and submit a “Certificate of Eligibility
(CoE)” issued by the Immigration Service Agency of Japan.

We can process your CoE application only after you have been accepted in the University
of Tsukuba and after we check all of your documents. We cannot answer any questions
about status of the CoE being issued.

*Students who have Japanese nationality do not need Visa to enter Japan.

@ Arrival Date

Designated arrival dates will be informed when they are decided. Please DO NOT arrive
too early before the dates. You will not be able to stay in the Student Residence Hall
before the dates.

The most important thing is that your Visa will be issued as “STUDENT" status, which
means that it will be issued to study at University of Tsukuba and not for anything else.
Coming to Japan too early is not explainable in terms of immigration control.
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® Orientations

Upon arrival at the University, you are required to attend orientations regarding foreign
resident registration at the city hall, course registration procedures, student health
insurance, life in Tsukuba, and other useful matters.

® Housing

We offer on-campus housing (Ichinoya area, Single-Type only) * to accepted exchange
students.

We will ask you about the room preference when the time comes. Please refer to the
residence hall information on our website.

You will need to pay the 1-2 month’s rent and deposit of 30,000 yen when you move in.
*Only students themselves are allowed to move in.

Students are required to move-out from the residence hall by the end of enrollment
period.

@ Medical Certificate and Vaccinations

It is student’s responsibility to prepare and bring medical certificates or any other
important information related to your health in English. Seeing a doctor can be difficult
without a medical certificate, especially if you have a severe or chronic illness. We also
strongly recommend that you get vaccinated for tuberculosis, whooping cough, tetanus,
measles, rubella, and diphtheria before you enter Japan, if you have not been vaccinated
yet.

® Japanese Language

To make your academic and daily life fulfilling, we recommend you take the Japanese
language courses offered by CEGLOC (Center for Education of Global Communication).

Website: https://www.cegloc.tsukuba.ac.jp/page/dir000755.html

Q&A: https://www.cegloc.tsukuba.ac.jp/faq.php?mode=category&Ic=2&c=16

8 Tutor

A regular student of the University of Tsukuba will be assigned as tutor to each incoming
international student to assist his/her study of the Japanese language, studies related to
his/her academic field, and various kinds of procedures.

* Tutor is not assigned to exchange students who start the program in February and March.

® Counseling Services

Counseling services are available at the Student Support Center. International students who
have any problems with academic matters, human relations, finances, and other everyday
matters are welcome to seek guidance from experienced advisors.

® Japanese National Health Insurance Plan

All international students must enroll in the Japanese National Health Insurance plan. The
premiums are about 20,000 yen for one year. This plan will cover 70 percent of incurred
medical costs.
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https://www.tsukuba.ac.jp/en/academics/international-exchange-students/programs/index.html#:%7E:text=References%20for%20Exchange%20Students
https://www.cegloc.tsukuba.ac.jp/page/dir000755.html
https://www.cegloc.tsukuba.ac.jp/faq.php?mode=category&lc=2&c=16

® Personal Accident Insurance for Students Pursuing Education and
Research Activities

We require all international students to enroll in this insurance so that they can engage in
educational research, as well as extracurricular activities. This insurance covers accidents
that may occur during on-campus (excluding dormitory) activities and off-campus
extracurricular activities that are registered in the university.

8@ Estimated Costs of Attending the University of Tsukuba

You must have a solid financial foundation to live and study in a foreign country. The
following table shows estimated average costs of studying and living in Tsukuba, including
the costs of books and supplies, tuition fees, health insurance, and other necessary expenses.

Duration of study Without tuition waiver With tuition waiver
One semester 900,000 yen 600,000 yen
Two semesters 1,800,000 yen 1,200,000 yen

® Course Hours per Credit

Course Type Course Hours per Credit

15 hours
Lectures and Seminar
(1.5 hours per week x 10 weeks)

22.5 hours
Foreign Languages
(1.5 hours per week x 15 weeks)

30 hours
Experiments and Practical Training
(3 hours per week x 10 weeks)

30 hours
Physical Education

(1.5 hours per week x 10 weeks x 2 subjects)

NOTE: The University of Tsukuba calculates 1 class period (75 minutes) as 1.5 hours. In
regard to courses involving practical training or independent study, each school and
college assigns a certain number of credits.

One (1) unit of credit requires 45 hours of academic work in the context of the course
structure, academic outcomes, and self-directed learning other than coursework.
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Contact Information

For general inquiries about the short-term exchange programs, please contact the Division
of Student Exchange through the exchange coordinator or the international office at your
home university.

Division of Student Exchange,
Short-Term Program Section (incoming)
University of Tsukuba

1-1-1 Tennodai, Tsukuba
Ibaraki 305-8577 JAPAN

Phone: +81-29-853-6090
Fax: +81-29-853-6204

E-mail: exchangestudent@un.tsukuba.ac.jp

(Handling of Personal Information]

Personal information provided in application documents will be used for admissions processes only.
Moreover, the information of applicants who have completed the admission formalities will be used

as part of the school registration data.

[Security Export Control]

University of Tsukuba has established the University of Tsukuba Rules on Security Export Control
in accordance with the Foreign Exchange and Foreign Trade Act, and conducts strict examinations
for acceptance of international students, etc. International applicants who fall under any of the

conditions set out in said regulations may be unable to enter their desired course or program.
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