


【機密性2：関係者限り】
在留期間更新手続き依頼

＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿先生

私、（氏名）＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿、（学籍番号：＿＿＿＿＿＿＿＿＿＿）は、
近日中に東京出入国在留管理局にて在留期間更新手続きを行う予定です。つきましては、手続きに必要な「申請用紙(所属機関等作成用)」の発行を大学に依頼します。以下の内容のご確認及び下段指導教員欄へご記入の上、学生交流課（visa-shien@un.tsukuba.ac.jp）へ本依頼書のメール提出をお願いいたします。指導教員による本メール提出により、指導教員が私の在留期間更新を認めることとなります。

＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊
申請者申し出事項：
[bookmark: _GoBack]
（1） 卒業予定月：＿＿＿＿＿＿年＿＿＿＿月

　　　＊例：2025年３月、2026年９月等
　　　＊研究生は、今年度の3月までのみ申請可。
　　　　
（２）1週間の研究時間：＿＿＿＿時間
　　　
＊10~50時間内とする。
　　　＊学群生は授業時間数、大学院生・研究生は研究室・図書館等での自学時間も含めてよい。

＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊
指導教員記入事項：
 （１）研究室名：＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿研究室
＊特に研究室名がない場合は、「なし」と記入する。
＊日本語の名称で記入する。

（２）指導教員名：＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿.

＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊＊
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Flow: 
➀The student fills in the yellow part and email this form to the supervisor.
②The supervisor fills in the blue part and email this form to below.
International Student Support, Division of Student Exchange (visa-shien@un.tsukuba.ac.jp)
③The Division of Student Exchange issues “Application Form (University Part)” for the student. When it is ready, the office notifies the student to pick up “Application Form (University Part).”

[bookmark: _Hlk161309399]	手続きの流れ：
➀学生が黄色部分を記入し、指導教員へメール添付送付 
②指導教員が水色部分を記入し、本紙を学生交流課へメール添付送付
（メール送付先：学生交流課留学生支援係：visa-shien@un.tsukuba.ac.jp）
③学生交流課が【申請用紙(所属機関作成用)】を発行後、学生へ取りに来るようメールする。




Request for the Necessary Document for Visa Extension

Dear Professor  　　　　　　　　　　　　　　　　,

I, (Name)　　　　　　　　　　　　　　　　　(Student ID No：　　　　　　　　　　), need to apply to extend my visa at Tokyo Immigration Bureau soon. For this procedure, one of the necessary documents, “Application Form (University Part)” is required. To request it to the university, the academic supervisor’s confirmation is needed. Therefore, please check the items I filled below (About Applicant), fill out the items highlighted in blue at About Academic Supervisor and forward this form to Division of Student Exchange at visa-shien@un.tsukuba.ac.jp. In this way, it is identified with your signature or seal on the conventional request form that was handed in in person.
Thank you very much for your cooperation.

***************************************************************************************
About Applicant
(1) Month and year of (scheduled) graduation: ＿＿＿＿＿＿(yyyy)/＿＿＿＿(mm)
  
 -example; 2025/03, 2026/09
   -If you are a research student, you can apply only until March of the current academic year.

(2) I work on research for      hours per week.
   
   -The hours must be between 10 and 50 hours.
   -If you are an undergraduate student, put the total course hours, and if a graduate student or a research student, you can include hours you study at your laboratory, library, etc.

***************************************************************************************
About Academic Supervisor 
-Please put in Japanese as much as possible as this is to inform the Immigration Bureau in Japanese.
   -If there is no specific name of the laboratory, please just leave the space blank.

(1) Name of Laboratory:＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿    

(2) Name of Supervisor:＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿

**************************************************************************************
