（Both Side Printing）

Appended Form 1
Application for Permission to Stay at the Global Guest House of the University of Tsukuba
　　　　　　　　　　　　　　　　　　　Date of the application:                     
　                          To the Vice President and Executive Director for Finance and Facilities of the University of Tsukuba
　　　　　　　　　　　     　　 　（Signature）

Name　　　　　    　　   　　  　          　 
Address　　　　　　　　　　        　　　　　　
Tel.　　　　　　　　　　　　　　     　 　　　 

Status at the University　　 　　　　    　　 　　
(If the lodger is an outsider to the university)
Name of the person in charge at the University of Tsukuba
                     　　　　　　         　　 
I hereby apply for permission to stay at the Global Guest House of the University of Tsukuba.

I promise not to violate the terms and conditions of use and the instructions on the reverse side of this page when using the facilities.

I will not complain if the conditions of use are violated and the permission to use the facility is revoked or changed.
	Person eligible to use the facility
（Put a check mark）
	☐ Executive officers, faculty members, and employees of our university

☐ Researcher prescribed in Article 2 of the Research Acceptance Regulations

 of the University of Tsukuba (Corporation Regulations No. 53 of 2005)

☐ Researchers, etc. invited by our university

☐ Others（　　　　　　　　　　　　　　　　　）

	Purpose of your stay


	

	Period
	(yyyy/mm/dd)　　　　～　　　(yyyy/mm/dd)　　　　（　　Nights）

	Number of guests
	Number of staff, faculty member of the University of Tsukuba: 　　　　
Outsider to the university: 　　　　
※If more than one person will stay at the Global Guest House, another breakdown is required.

	Remarks


	
	Room No.

	
	
	


Terms and Conditions of Use
(Facility management and administration)

1 The contractor (i.e., the operator) shall be responsible for the maintenance and management of the facility.

2 The Division of Facilities Management, Department of Facilities is responsible for administrative work related to the use of the facility.

(Person eligible to use the facility)

3 The following persons are eligible to use the facilities

(1) Executive officers, faculty members, and employees of our university

(2) Researcher prescribed in Article 2 of the Research Acceptance Regulations of the University of Tsukuba (Corporation Regulations No. 53 of 2005)

(3) Researchers, etc. invited by our university

(4) Other persons concerned that have business with our university
 (Application for Use)

4 Any person wishing to use the facility must apply to the Vice President and Executive Director for Finance and Facilities (hereinafter referred to as "the Vice President ") for permission to use the facility.

(Period of use)

5 The maximum period of stay at the guest house can be less than one month.

 (Revocation of permission)

6 If the lodger violates the terms and conditions of use, neglects to follow the procedures for use of the service without reason, or fails to follow the procedures by the date specified, in that case, the Vice President has the authority to revoke the permission.

7 In addition to what is provided for in the preceding paragraph, the Vice President may change, revoke, or cancel the permission when necessary for the management of the facility. 

 (Fees)

8 The lodger must pay the stipulated usage fee in advance.

9 Fees that have already been paid will not be refunded. However, this does not apply in cases where the Vice President deems that there are special reasons to do so.

(Matters to be observed)

10 Lodgers shall consider maintaining order in the facility and using the facilities, equipment, fixtures, etc. (hereinafter referred to as "equipment, etc.") in a normal state, and shall endeavor to keep them in good condition. 

11 Lodgers shall pay attention to the prevention of fire and other man-made disasters and to health and hygiene, and shall strive to maintain a good living environment.

12 No person shall be allowed to stay at the facility except those who are permitted to use it.

(Maintenance of Facilities)

13 In the event of loss or damage to the facilities for reasons attributable to the lodger, the lodger must return to the original condition and shall reimburse its necessary expenses.

(Cessation of use)

14 A lodger shall promptly discontinue use of the facility if he or she falls under any of the following:

(1) If the lodger loses the eligibility specified in Paragraph 3.

(2) When the period specified in paragraph 5 has expired

(3) When the permission for use as specified in paragraph 6 or 7 is revoked.

(Entry to the facility for management) 

15 A staff member of the Division of Facilities Management may be present in the facility at any time during use in the following cases:

(1) In the event of an emergency such as a fire (including leakage of electricity and water) 

(2) In the event of damage to the building equipment, etc., such as broken glass, etc.

(3) If the staff deems it necessary for administrative purposes

(Miscellaneous)

16 In addition to these conditions, matters necessary for the organization and operation of the facility shall be prescribed separately.
