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Student Support Center, Office of International Exchange Support
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Division of Student Exchange
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What'’s the Tutor System in Univ. of Tsukuba?

\
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Support the international students’ life especially after just arriving in Japan

« RRAZED SIERICEFFIKTE

The University of Tsukuba officially issues a work request

RFCWNZDS, EXERZRATED

.
K You can have a cross-cultural exchange experience while being in university /

. IS

& BLHEAF IMAGINE THE FUTURE.
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AEANBFEDEES D

Enrollment status categories for international students

L4 Eﬁi Degree students

FICIERRIDEFHES

b iﬁi Non-degree students (ZEE DD
— < FIRRENTERE)
- L (KREFREUANIL)

Research students (Graduate) $¢Students intending to advance to degree courses

- BRIRERE (F8 - AU
- BRIARZE (KRFFELUAIL) DD ]

[Zx{asnes
Exchange students (Undergraduate/Graduate) %}Hﬁgiij
Exchange Research students (Graduate) F%EL,EEE!¥EEJ

University of Toukaba

E%?:‘Jbg #iﬁ%«@k%%:ig (4H Af?"-)

Paperwork for moving into the dormitory (for students who enroll in April)

BRI category ABH Move-indate
S MEXT students
%EEE';%H%EQQ) (degree/research 484B~58 (FB) oD
= students) 4/4~5

%E,HE%%I Exchange students EADS : 4848~58 (%)
(HRIEREEZEE - 1SRItARZEE) From abroad: 4/4~5 ()

i ly-fi d
FABBIITRE  eocarch studonts AR38~48 G

Privately-financed = . ~
*L\§$E¥ © K%BJF_%EE dfigree students Egblj\gg\b%;?gi V);EIE%
(_gBOJjDQjL\éBﬁ<) From Japan: 4/3~4 (XES\
From abroad: it depends on the student

G BANDSHIIZICBF I DIFEICDONTIE, MESFEIRNTOKEIROZECKD,
FEEBRLDENTOED «- ABERDBENHVET.

BUT BESESBEES D, BHOBEPEOED, BEARDS 1 I VIOV TEER.

& sy i
University of Tkstha
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ﬁi?’iﬁﬁ’{\‘d)%%’:'% g @ City Office Procedures

EEEN
- 1I§§ﬁ (FﬁE?ﬁDE%) Residence Registration EEES

& . B
- EE{E%{%@ (EE@,§1%EE%) National Health Insurance Registration - -

RIENIBIFDBARICHITDINAZELITFHESNE T,

Premiums are calculated based on the previous year's income in Japan

WAL B IERERTHNE, MERRPS) EHRAOHBERRTITOCECKD,
The tax amount will be reduced by filing a tax return

BEEDERISNEI. (@EEBSHMETT, )

— EEE@ National Pension Registration

BZLEICONTIE RFHEZMTHFLCILES, (EEFRSD
Make sure to apply for National Pension Contribution Special Payment System for Students
KEPFBFH=IC DT, HERADBSICHEZ L TIZES0,

M Consult with the staff in the city hall regarding application procedures

University of Toukaba

_FE?QFETQE%%HJL g @ City Office Procedures

EEER
EEEN
*NAR— b, EBH—F, REHREXTHESTE L, ...
] e
* BRICERE L HEMICHN BRI,
TROOLIEHEFAL» L OER S HETIRERL TV,
[5#] KFHP - Fa—&—M@AIFTR— [For Reference] Our webpage for Tutors

https://www.tsukuba.ac.jp/campuslife/support-international/tutor/

- BREEDOEFMEHFICET 2 HBENL

Request regarding Address Registration of international students
https://www.tsukuba.ac.jp/images/tutor-22.pdf

-2 IEHER 7Ty 7 Tsukuba City Hall floor map
https://www.tsukuba.ac.jp/images/tutor-23.pdf

& s P
University of Tkstha
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HBFEHEE BEYIEER roceues forrosta senvice

° ﬁBE@% ‘jﬂy U ﬁ ° Hj L ﬁ How to receive and send mail

“REERED RN TV & 2 DOBEERER &

How to request redelivery when you receive a delivery notice

_$£E')E:EI 0) %IEE |_I|J:‘| Notification of change of address

EHER CHRERICHEEYIECLSIC [EERE] OREZEIIHLET,
We recommend that you submit a "Notification of Change of Address" to ensure that
your mail will be delivered just after you arrive in Japan.

[SZINEANBZERAYR—D (D55 LERIT)

[For Reference] Practical Guide for International Students by Japan Post Office

PERARE

T
|
lﬁ‘
{

JI

https://www.post.japanpost.jp/int/ems/ryugaku/intl_student/

XKEAARGE - _FE - PEGE - BEBICHIE

Japanese, English, Chinese, and Korean are available

FLERE

University of Toukaba

%%Hjﬁ g D@F’ﬁ%ﬁ Procedures of opening a bank account

OUTDFEF, 8T DIRIT TR

/— @ 5 '5 £ ﬁaﬁ (8®§E—C°#)E_D Yucho Bank (any branch will be acce ta\m
- BEZHE (MEXT scholarship)

- PRBEIBOEZEA 2T 554 (JASSO Honors Scholarship)

O ICIT<RIICEBEE L IEWEBTFNZ L TL7ZE L,

Please make an appointment to Yucho Bank in advance by phone or from the following website.

*WEBF#) (Z%URL)

https://www.jp-bank.japanpost.jp/kojin/access/kj_acs_seminar.html

]

II'(?"
N

&5 suror AAGINE THE FUTUS
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E%$1£ 3 D@F’ﬁ%& Procedures of opening a bank account
OUTOFEIE, FBEDBRITTHH

i ﬁl"%ﬂ‘?‘f ﬁﬁ%?—?ﬂﬁiif& The Joyo bank Kenkyugakuentoshi Branch
ORRFE TR 4 ZIRT 2FEF. BHRT FARFELTHXE) BE
(Exchange students who are supposed to receive scholarship )
* R FEE T X EUNDZE IR AT Only Kenkyugakuentoshi Branch

* OEERARRICISENSE (B A Y AA]) & hOERARDPHERZ LDDH S NE,
Please have personal seal (no signature)
the need to open a bank account.
WEHIRFEDIBZE Kk Notes for Exchange student

FET R GEHEZE) TERLE
BR2EZROHOOFEFZTH B I LETTXEDFEHLE,

Please bring a special letter issued by the Division of Student Exchange (short-term
exchange program) .

d documents indicating

Unless the scholarship foundation has a designated bank (ex. Yucho Bank, city bank )

@z ntnFE . E£ELEMLIRITOOE% K

Other students can open their bank account where they want

*RFEETHER. EBERIT (WO B & - MHRITE) HEWEEICRS, /

>
B2y ¢

University of Tukiba

HERITOERROERR
NOTICE ABOUT OPENING JOYO BANK ACCOUNT

~HBRTOEEO 2BRFEDESAN~
~FOR STUDENTS WHO ARE OPENING AN ACCOUNT FOR THE FIRST TIME~

. BHEICEEZEOCY. HBLFEL LS,
Please create a stamp with your surname (hanko) beforehand and bring it with you for the application.
. PAERE, EEH—F. RTOEMBROSERERAT I-HOOBRXELTHS LELL S5, BHE. aE—PERTRE
#< RASNRETY, §) BEROESFHAE, RPSJMEREBENGE
Please be sure to bring your Student ID card, Residence card and an original document that demonstrates the
necessity of opening an account®.Neither copied nor image data will be accepted.
*Ex. Dormitory Fee Bank Withdrawal Application Form , Scholarship Acceptance Letter or equivalent.
. BRAF1—8— RA, FEEAXRBESLFLRBLEORAE—HITVEFLL S,
We recommend that you bring along your tutor, a Japanese friend, or someone fluent in Japanese.

. FRETILER. B LLFRBFETISFIBOISVEEL LS,
Please visit the bank before 2PM.

. LROEBYFHEELTH, OEFMRTEZEVMESLHYFT., TOBRAR. hOBTTOOEMBERMLTIEEL,
Despite making application in a proper way as instructed, there is a possibility that the application will be rejected for the bank's policy reasons.
In that case, you should try to open bank account at other banks.

2023/3/23



RHE#ZDOYFR—F BuW

Shopping for daily necessities
« BLWYE TEBLHMADENR

e Showing where to buy home appliances,
- KB bicycle (registration included), and other everyday items such as
food and mobile phone
- h—T P

Sk @QEEE&%V'%?B”%& TS~ — 7 &455%
@IFTE AT . BEBEEEFHE (ICycle)

ICycle: Bicycle Registration System in University of Tsukuba

XFERNTHE ICBD2EHALRHLTVWET,
+§J\;‘£M3‘Z> ct SITIEREL £,
*A number of accidents involving international students
have occurred on campus. Please tell them to be careful,

R ICycleY X5 DO

— P A (= =

ﬁ;H o e FEEFER or

- on = -

rnts BIUPRER PEXE
Al

Inquiries: the Division of Student Welfare or the
Student Support Section of the Corresponding Area
Support Office

FLERE 1AGINE T UTURI

University of Toukaba

RBAE#ROYFE—F+ BHXREDRE

e HAEI—RIZIOWT
1. 7L—ZRAY F TR FDZER Take the Placement Test online one month before
classes start

CIRERBL BRSO A ITAVTTL =X TR (PT) 22T 3,

https://www.cegloc.tsukuba.ac.jp/page/page000423.html

TN

http://www.cegloc.

gloc.tsukub

o /aﬁed/d[')e'eqnxns L

a//www.ce

:d13y (WIY'sZTr00036 B

2 . H Z'SEE V&)VUJEEE% Determine your level from the Level Determination Chart 2
=AYV KR TRIDROATEY RETEDT 7T AL NEHERT ,,
https://www.cegloc.tsukuba.ac.jp/page/page000435.html é ;
3. A—RABEDOER - [BIEHRE Registration details: Refer to the website r!*% L % !
1 . !ﬂssqssgnnup/uep/p x

https://www.cegloc.tsukuba.ac.jp/page/page000721.html = -'5
2
o FEI (HHEWE) RUID/SZ7— K ORI @
2]

e MEMIERLE @ AFFHZK
For privately-financed research students: During the enrollment procedure
o EHIRFA - BHEFERE @ AFIBERICFEINEL YRS
For exchange students and MEXT scholar non-degree research students/intensive Japanese course students:

After arriving at the university (distributed by the Division of Student Exchange)

e F B/ &£ : AFHA% (FTVTXEEFEXIRICERER)
For degree students : After the entrance ceremony
(Confirm the Student Support Section of the Corresponding Academlc Servu:e Offlce)
& PN

Sww.cegloc.tsukuba.ac,j W

/74330 1waw'Lz£000%

JIE
University of Trukarba
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kBE#OYFHE—+ FHEE

« EEBFOHECTWINSOERSE

Course registration and how to use TWINS

- RERZEIICOVLWTIE, TRURL%EZSRE
See the following URL for Health Examination

httos.//www.hokekan tsukuba.ac.io/medical exam/schedule/

R4 :
. —}WG)%W Campus Guide ) ) o
= . Academic Service Office, Division of Student
- XEE BREBE - PETRREBE cchange

- Eﬁ%;f: . TE’E—%&E @%BE Laboratory, Academic Advisor Office
- MZEEE, A 1—X—F Library, computers room
- B®. FE/5 Cafeteria, stores

* %Et Nxor—v 3 v Orientations
— Q,ﬁui EE,E =l /i,\%: Division of Student Exchange: scholarships
- 7 O—/\La3 _-L_/T Tav#HBE+LYLZ— (CEGLOC) CEGLOC: Japanese
P AAEI—R (WEREASFUI VT —3 2 kgEag) e couse
FRVRES T A L orientation
- —T—gi\ TJ’IK R Undergraduate courses

- MTJLE %ﬁﬁ Libraries

BLPRE: IMAGINE THE FUTURE.

University of Toukaba

RBERDYF—F Zofh

o ¥y U@L RT LA HEE - m
Campus transportation system user
- RFEREONE
—_ 1§L\jj_ Where to buy and how to use it

* /\\\X ° %EGD% U jj—Howto use public transportation (bus/trains/ ticket system)
(NRICEDRFIC, BEBESZEIRENDHDHLHY)

ME, BEHBEROYMR— I,
BFEOSEDOEGICEANIERRREITY !

Assistance for the international students after their arrival is important role for their future life!

& SiiR IMAGINE THE FUTURE.
Universiey of Trukaba
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FRBEBRENRSES « - -
PEINETR— B> TSRS

If you have extra time,
please use it for medium- to long-term support

FLERE

University of Toukaba

PRIGYFR— b BRiEM
Informational Support
° Eﬁ—ﬁk/ﬁj‘j Grocery shopping: how to buy imported foods, halal food.
—NT—ILEBM I AmNONFTY, EXRY,
H R IFORKRFE

P = > =4 =4 Medical care: hospitals, Tsukuba insurance card, hospital visits (in
c WTTORZ hospital o

Japanese)

—REEEtL X — 1R,
MBS AAEL & o

° g%%\;é E}J Extracurricular activities: clubs. T-ACT .::: ::::::: 3;.'..'
—T-ACT, # =2 JL7gE e wommmms .
b o abelll | (Bl o

& BLIERE: : UTU#
University af Trukaba
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PR AGYR— b [FHREMY

Informational Support

=4 >3] ° __ _— .
o % = -'j_ /—J_\ [\ Studying: where to receive study support

b :$: L: E‘a —3_ 6 : C‘_’_ Car: driving license, car ownership (name, insurance)
— BARDOEESREFTAL D N E
~ZEOEB, FERBICHTIMNA

. E{L%{% lgﬁ 0) %m ’f—_l-ﬁ @y  National Health Insurance (fees will come later)

— BRI ERA, DX END Rhgiy
Sy
\\.@

FLERE i

University of Tukiba

PREGYFR— b BEZEOER

Information about Financial Support

o IBHEMISEL  Howtoapply for scholarships
— 2023F48 1 2023FEDRKFHEB A DENITS: Aeril 2023 for 2023
— 2023578 : 2024 FEESHKFHEBEANDGE July2023for2024
- 1./\’(0)}75% Apply on your own (websites etc...
(BREARFPSICET IV 7Y 4 b, WeblBRIR)

i ﬁ? 0) . j' HX U How to receive scholarships (sign on the registry book every month)
- BEEFE. JASSORFELE, 2K ERA TV y THFEE
L P DEBEA~DY A >
Bits
T%%)iq,ﬁa ]Za—_ How to apply for the tuition waiver
— EE a%% b\\ :E) ';D Z\_ % i;;%)iﬁ' Where to get the application form
—_ == 7 N How to fill out the application
EE EIER= D /

&jﬁ—? 18
University of Tiukuba

2023/3/23



PREMLGYFR—b BAXREFEH

Japanese Language Learning Support

® E ﬁl%ﬁ/i\gé 0) / \O - I\ ﬂ_ — apartner for everyday conversation

E Zlggg :l —_ Z N 0) é;%j][”%% jj Participation in Japanese language

courses

JITURE.

el Bon
~ ] o =+
PREIMGYR— b  REE
Relocation Assistance
« TR—bOEEENFHRE
rental agreement procedures
i 'fj—:ﬁﬁg% Procedures for change of address
_ BT (ERE. EIR) oo
—_ ﬁﬁ{%)% Post Office 4
— TWINS
N VRE N T SER CELLPHONE |
Plus: bank, phone number | L 1] f
@0 &=
I 1
"URE.

2023/3/23
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hRBGYR—F I5E (BEFE) &

Support upon leaving Japan

® 5&%%%3’% ? Procedures for moving out
- BEEBCIAYEE COFRE

o THPREBHGEDUNS

Disposal of garbage and appliances

« MRFITOFHE

i

_ EEEE City Hall paperwork upon returning home —
- ERBRAREILORE, MTHD

- \EEER~ NEHIRICE T 2EH] DRE

Submission of "Notification of Period of Activity (Withdrawal)" to the Immigration Bureau

RITHRE - EHBaAE £ DER
Cancellation of bank account and cell phone

BLPRE: IMAGINE THE FUTURE.

University of Toukaba

EXBInEANFrY—avy

Culture Shock and Intercultural Adaptation

Ex{t@EIED7 AL R
e®
° -
o .. e, CHLLWC LR
o AT FE
Eﬁd)iiﬁ’tﬁ’)f:i‘i - BEBIZToTL BADIE -
( J RIRER = NN ==
P T 1TEMR K AV EE =8
®°0 ® L5
° 0

WNVFry—avy

DTy Y308 BHCERBIERS @ - EEHENEE M
CEURRICET 2BUBOEEENTH S, i
4

EXULICEH L TN BRROBENT, HENFERLSDBETHIN 2
EBELTLESE. BRETERRMOGENTLESCENB D,

Culture shock is something that happens gradually as stress
builds up when being in a culturally different environment.

&ﬁ%kﬁ IMAGINE THE FUTURE.

University of Tukaba

11



& mwor IMAGINE THE FUTURE

AVFr—2av It {BohdRD

When culture shock is experienced, the following behaviors are observed
ERAKPEANY), MPBEEICH L TRELICHD
ALENSRTLEALES, BEETLIGELLASS
[V
HAPHAREICESRLETT., BOZE D
Hh ol LIEBANCEBICKELRRLZIEL<
R—LIv o ALY b
EnaL, Exh, EhTEan, ELL
SEVWLRZEICHLTATAT7T2; EDO0VEVAZT D

- Feeling anxious over drinks, food, plates, and bedding.

*Being dependent on compatriots. Rejecting Japan and the Japanese

language.

=Slight pain or injury causes great worry.

*Homesickness ‘
*Insomnia. Lethargy. Being unable to focus and feeling lonely.

- Irritability over small things. put it in a harsh tone.

University of Toukaba

DIVFr—ayo~nndicikE (BAYHPTEBRI L)

&5 suror MAGINE THE FUTURI
University af Trukaba

How to deal with culture shock

ANF v—>ay s 2 BET S
HECHEO XA ETE LA
ErL(ME HFEOLBEES
ROBEANLL WESHERD S |
EIBICEAICANE G LS & LA \
BEIZIGL T, —fEICTIFAICIT> 720, hZ8h L TRNE

_ Listening carefully to international students and understanding their feelings without

3

}jﬁlc % 6 lecturing or denying them can be a reassuring support for them. Tutors can also share
their concerns with the International Student Consulting Room!

*REETDCEICK DT DDOARZIESICOBNDCEEDHDDT,
Fa2—Y—DESAMBZRATTIC, MEICH U T, BRELEERENAD
FKRERLELULD | F2—I—DESANSDBHMEELNTY !

2023/3/23
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EI{B: i i & :7——:/ a y Intercultural Communication

c HEBEEVEINETE AL RLBNIE, EXAPII T —
avEABARELRL D,

The way we communicate varies depending on where we are from and how we were raised.
C RYfolr, MEEDORVEGTEEC, F, EY BE 5
H, LML EHOWIEBVWEELERA D ZENTES,
Cultures can be viewed as different in terms of country of origin, age, gender, occupation, social status, etc.
« EX(tEOIIa=F—Yavilid. FTEELOEVEFTHEL.
HH, BEL, BRLLDETEHIENKRETH S,

The first step in cross-cultural communication is to recognize, acknowledge,

respect, and try to understand each other's differences. N ‘:
s MFOXIZERT S LARKIC. BCEELIAETH S,
It is important to understand the culture of the other party and yourself.
s BNt oTo [H-YE Lﬂﬁ%c: EoT, [REE]. TR
Bl hblhmd, 20 [H72VF1] 2RVETF v XTH D,
What is "natural" to you may be "strange" to someone else, and this is a chance to
rethink what is "natural" to you. -
1(%5
“
»
Bl R & v IMAGINE THE FUTURE.
University of Tiukaba &

9&%? 77— 9 — ﬁ\ ro a) 7 F /“/f zAdvices from senior tutors

2K IERAYDOAEDAI 2= -2V e LERESET
g=—ravhBEFL WHhEVWEE EdZ L,

S5 LI L,

T L TBPE L OEEEED FLH—4sBlELeobw

B&SI . >8> THEIN LT
EuEHLEX 5BRes &L,
CDHAE, :

Build a trusting relationship with Speak clearly

the student right away

Meet often in the beginning
SEEMESUNZEFALIETS s 3= =
Sl AL AR ke LEEyacL.
:Aﬁéfa)? :;b_z:“ AEICKRTLE I E~DILDE
A 3‘5:& WY L20BFEDILE
2 ° ICEHSZEL :J:]%
L

>

As it is one-on-one comr\'nunication,
just think about what they want when
you are interacting.

Put yourself into their position
& RN IMAGINE THE FUTURE.

Speak often

2023/3/23
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HEFa1a—3R—DHDT

F/84 X

graribit K VL EREEE R
21T, ZDEHERONE,

mY 2 e pise LTk
RN IC @t e,

Check in with them
from time to time
to make sure everything is fine

2x4oEIRPRHER LR
BIcR &2 TXIELEA

HRUL,

HEOED Z & 2855,

Take into consideration their
country and their religion

FLERE

University of Tukiba

Advices from senior tutors

Fa—-g-tu3 &Y
bIFPRIEICHS,

BEEHLBITE ‘\’°’J’L‘J¢ )
F—=Fviz, °

Be open so that they can ask for
help easily

KErAE,

F o —— Eﬂ-’g\’cﬁgi}&ﬁf
WAHWLALLEAKRES S,
Smiling is important

Tutors can ask for help too!

IMAGINE THE FUTURE.

2 T: t g ‘i Asking for advice

e B4 LI a4 — 3 AEY I L,

BEENATBE S,

ESLTHZYDEDLG L

If there are communication
problems, if the student
doesn’t seem well or you
don’t get along at all

— B AR E (KPR EECH2ME 9 P2 0 4F)

Regarding international students you support

lnternational Student Consulting Room (University Hall, building C9, 2"? floor, Room P204)

s EHBFHRSICETSEM
—RIT TXEE

AR ERE(IAELI0 1)

Regarding office procedures
->Each Academic Service Office

Division of Student Exchange (Office 101, Building 1A)

& e

EXFHEELHNOEET
BALTET !

Office procedures are explained
in another video!

IMAGINE THE FUTURE.

2023/3/23

14



International Student Consulting Room
B iae E

Location: University Hall Bldg. C Room 9P204
BT . KFPSEECHE OP204E BHRAMRE
F#IEF (for reservation)Email: gc-support@un.tsukuba.ac.jp

HEEXBER  Office hours

A (Mon.) X (Tue.) 7% (Wed.) & (Thu.) & (Fri.)
% OE T A B HE T An
10:00-16:00 10:00-12:00
fitA i CU
R. Funaki S Lo £ S HU S HU
K. Yamaguchi T. Sakurai
9:30-12:30 13:00-17:00
9:30-12:00 10:00-12:00 10:00-12:00
13:00-16:30 13:00-17:00 13:00-17:00
& | i ®
T. Takemori T. Takemori
14:00-18:00 14:00-18:00
P BB T ) )
EAREEIIEBRICRE AV ET, Office hours are subject to change

SIGATRES RIS BAGE - 58 - FEFE LAY 9, Available in Japanese, English and Chinese
XEFROOF DAL ARBREDIRRZRFEX T, EFMISOEKEHIELUTHEDET,

29

BLPRE: IMAGINE THE FUTURE.

University of Toukaba

IMAGINE THE FUTURE'!

By supporting
international students
as a Tutor!

&ﬁ&k? IMAGINE THE FUTURE.
University of Trukarba

2023/3/23
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