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Tutoring Service ~How to proceed~
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IMAGINE THE FUTURE.

$ ? a = 9 _*ugmg Overview of the Tutoring Service

O%ﬁ/@,ﬁﬂ FEﬁ Tutoring Period
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1st period : for students enrolled between April and August

O%bg@ H% FEﬁ Tutoring schedule Until the end of September
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Up to 30 hours (20 hours for students enrolled in January)

OE%‘J{i\iﬁﬂ Remuneration
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One thousand yen per an hour
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Please note that the number of hours (up to 30 hours, of which online hours is up to 10 hours)
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Documents to submit before getting started as a tutor

@ [Fa—2—EMRE] ORE i —vpogsn—ras

<Form can be downloaded from our website>

- Fa—R—FEOERRIICEERZIZH
Submit the form “Tutor Application Form” before acting as a tutor
BEHBONRE, BFEDEEHE & L CHER
Consult with the international student’s supervisor about a guidance plan
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Submit the documents to the Student Support Section of the Corresponding
Academic Service Office to which the international student belongs
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Have the international student’s supervisor sign the form
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If you don’t submit the form, the remuneration won’t be paid
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Fill in a guidance plan
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Registration of your bank account before getting started as a tutor

@ MMRAKLEHRBFRAT L] TOOEZH R
-Fa—R—FEICHT 2HEORAFLOEICDONT
HRIAFEFRFELSRT L] TEHL TS,

Register your bank account into which the remuneration

will be transferred using the system [{RASLCEFHRES X7
Ls] (Payee Information, etc. Application system)..
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*If you have already registered your bank information in the system, you do not need
to register again.
(Even if you have already registered, please check to make sure that your accountis 7" &

currently available and that the transfer category is “Salaries, Travel Expenses L
Honoraria, etc.”or “Travel Expenses, Honoraria, only”.) l‘

& EHERMBATOIRAOEY R T LEFICOVT
Registration of your bank account before getting started as a tutor
- HJESA?E%EFE?/Z?—L\J « Payee Information, etc. Application system »
URL : https://fu-shinsei.sec.tsukuba.ac.jp/mng/mypage/login BN
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 roren o et T o 1y S, T e, onerers, | P 1€@S€ s€lect “Salaries, Travel Expenses,
Account Honoraria, etc.” or “Travel Expenses,
Honoraria Only" for the "Transfer
Category”.

XIf you select "Salaries, only”, the
remuneration won’t be paid.

Agree or Not

Salaries Only

Transfer Category

MIRASZOEAEL K EFINTLEWSS, BRI EEA

If you don’t register your bank account in the system,
the remuneration won’t be paid

IMAGINE THE FUTURE.

2023/3/16



2023/3/16

5 EHREBOREICOVT

Submit the Activity Report after the tutoring period is over

@ Fa—2—HIREKRTHE., [EEHREE] ZiRY
<HEREFE—LR=IDHLT7ra— Fa>
<Form can be downloaded from our website>
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Submit to the Student Support Section of the Corresponding Academic Service
Office to which the international student belongs
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Have the international student and their supervisor sign the fo’rm
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Deadline : October 5,2023 (Thy) | SFIWTs
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Make sure to receive the student’s sign before they return to their home country.
> Tutors who support short-term international students should especially remember that!
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We have received reports of cases where tutors have submitted an activity report
and received remuneration even though they did not actually do any tutoring.
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N '
We plan to introduce a satisfaction survey to international X

students who received support from tutors. R

Do not submit an activity report if you didn’t do any tutoring. ‘:@2
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Questionnaire about tutoring
Fa—X—ZzXELI-EROIBER%Z UE
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Please answer the questionnaire so that we can use your opinion to help us provide a
better tutoring service in the future.

TYT—hrDOU YT IERBHRESZD 2 X— Y HICEKHE
SNTWLWDIED,
TEREDQRI— FFHAEY 1o HRIERIEETY D T,
CHNDEELALLBENWZLET,
:ﬁﬁﬁzﬂ:;:;ifﬁi:; You can answer the questionnaire from the link

for Ist period in AY2023 on the 2nd page of “the Activity Report” and
from this QR code.

We appreciate your cooperation.
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Procedure Flowchart(Summary)

1. BREOMATIBI PSR (PEXE) ASHRERE. "
MRASEESRFEY AT L] THESMOEZSR A
Before starting activities as a tutor,
@DSubmit “Tutor Application Form” to the Student Support Section of the
Corresponding Academic Service Office to which the international student

belongs
(@Register your bank account in the“Payee Information, etc. Application

system”
BiEA 2. Fa—5—EBEXEME (RA30RKEET)
JEENHART Conduct tutoring activities(up to 30 hours) till the end of September
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(~20235F9R)

3 EhERSEDIENREE,
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SENR T 18 Start to make “Activity Report”

(Write the number of hours, get it signed by the international student and their
supervisor)
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(~2023%F
10858) Submit “Activity Report” to the same office where you submit “Tutor Application

Form” by October 5 2023 and answer the questionnaire
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